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MHUHHCTEPCTBO KYJbTYPbI
ACTPAXAHCKOHU OBJIACTHA

IHOCTAHOBJIEHME

« 26 » _ Juult 2024 T Ne 79-/

. ACTpaxaHs

06 agMUHHCTpaTHBHOM pernameHTe rocy;(apcmem{oro Ka3¢HHOTO YUpPEXJ(eHU
Acrtpaxanckoii oGnacti «I‘ocynapcmemmm apxuB AcTpaxaHCKo# obmacTuy,
TOJBEIOMCTBCHHOTO  MHHHCTEPCTBY KyJIBTypBI Acrpaxanckoif  o6nacTuy,
IPENOCTABICHAA  ‘TOCYRapcTBe Ol ! ° yomyru *: «Oprduusaiua  HCHOTHEHRS
TrOCYZAapCTBEHHBIMH apXHBAMH-. CYOBEKTOB: Pocclmcxon Menepallii 3arnpocos Ha
ToJy4eHHe apXHBHBIX CIIPABOK, ApXWBHBIX BEIMHCOK H APXHUBHEIX KOMHUH, CBA3AHHBIX
C COLMATLHON 3amMTOH. :TPaXJaH,: ; [IPeAyCMATpHBAlOIlei HX IEHCHOHHOE
ofeclicueHne, a TAKKe NONY4eHHE JBIOT M KOMIICHCAIMA B COOTBETCTBHHM ©
3akoHozaTensCcTBOM Poccuiickoi denepanpm»

.
Y

B coorserctBIM ¢ ®epepanbHeiM 3axkoHoM oT 27.07.2010 Ne 210-@3
«O0 opraHu3alMy NPENOCTABIECHUA I'OCYAAPCTBCHHBIX H MYHHIMIIANBHEIX YCIIYT»,
Vxazom Ilpesunentra Poccuiickoii ®egepammm ot 21.07.2020 Ne474 «O
HAI[HOHANBLHBIX LE/AX pa3sBUTHA Poccutickoll denepauuu Ha nepuog ao 2030 roaay,
noctaHoBnenneM IlpasntenberBa AcTpaxasckoit obmacta ot 22.02.2023 Ne 65-I1
«O MHHHCTEpPCTBE KYJIBTYpPBl ACTpaxaHCKOH 00IacTH»- Mnm/m'repcmo Kym,rypm
Actpaxanckoii o6nacru IIOCTAHOBJISIET: '

I. YTBEepaATH TIpusaraeMbii aIMHHHCTPaTHBHLINA permaMeHT
rocyJapCTBEHHOTO Ka3eHHOI0 ' YYpeXKACHHA Actpaxanckoit obnactu
«ocymapcTBeHHbI apxuB  AcrpaxaHckoit oGnactu», ITOABEOMCTBEHHOTO
MHHHCTEPCTBY KyJbTYpPHI AcrtpaxaHcKoit obnactHy, MpeAOCTaBICHIA
rocyfiapcTBeHHO yemyru «Opranuzamps HCIMONHEHHS  TOCYAApCTBEHHBEIMH
apxuBaMH cy0nekToB Poccuiickoit @eniepaumy 3anpocoB Ha HMOJNyHeHHE apXHUBHBIX
CIPaBOK, apXHMBHBIX BHIHCOK M ApXHBHEIX KONMM, CBA3aHHBLIX C COIMATBHOM
3alqHTOM IpaXkhaH, NMpefyCMaTpHBAOIEH HX NMEHCHOHHOE OOecrieueHHe, a TaKkKe
NONyYeHHe JIBIOT M KOMIIEHCAIMH B COOTBETCTBHH C 3aKOHOZATENLCTBOM
Poccuiickoit Denepallium». :

2. IIpn3HaTh yTpaTUBIIHMH CHILY TIOCTAHOBJICHHA ar€HTCTBA 10 JellaM apXHBOB
ActpaxaHckoit obrmacTu:

- ot 28.02.2018 Ne 1 «O6 agMUHHECTPATHBHOM PETIIAMEHTE FOCY/IapCTBEHHOTO
Ka3€HHOTO YUIpEKIeHHS ACTpaxaHcKoi o6acTH, IOABEAOMCTBEHHOIO areHTCTBY 110
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ZellaM apxuBoB AcTpaxaHCKoH 00MacTH, IpefoCTaBNeHUs FOCYAapCTBEHHOM YCIyTH
«[IprieM 3a8BOK (3aIpPOCOB) rOCYAApPCTBEHHBIM apXHBOM AcTpaxaHckoi o6macTa Ha
IPENOCTaBJICHHE apXHBHBIX JOKYMEHTOB (apXHBHBIX, CIIPABOK, BEIIMCOK H KOIIHI)»;

- oT 16.05.2018 Ne 2 «O BHeceHHH U3MEHEHHIt B TOCTAHOBIIEHHE areHTCTBA I10
nenaM apxuBoB Actpaxanckol obrmactu ot 28.02.2018 Ne 1»;

- 0T 14.12.2018 Ne 4 «O BHeCEHHH H3MEHEHUH B IOCTAHOBJIEHHE areHTCTBA M0
nenamM apxuBoB Actpaxanckoit obmactu ot 28.02.2018 Ne 1»;

- 01 24.03.2020 Ne 3 «O BHeCeHMH U3MEHEHHIT B ITOCTAHOBIIEHHE ar€HTCTBA IO
AenaM apXvBoB AcTpaxaHckoi o6mactu ot 28.02.2018 Ne I»;

- ot 03.12.2020 Ne 5 «O BHeceHHH H3MEHEHH B IOCTAHOBIICHHE ar€HTCTBA 110
JieniaM apxuBoB AcTpaxaHckol obmactu ot 28.02.2018 Ne 1y,

3. KoHTponbHO-paBOBOMY  YNPaBICHHI0 MHHHCTEPCTBA  KYJBTYPEHI
Actpaxanckoit obmacti (Bacinsepoit O.I1.):

- KONMHI0 HACTOAIIECTO IIOCTAHOBJIEHHA B CEMHAHEBHBIA CpPOK €O JHA
MOANMCAHHS HANPaBUTE NOCTABIIHAKAM CIIPaBOYHO-TIPABOBEIX cucTeM OO0 «AUI]
«Koncynbsrantl Lroc» 1 OO0 «III1 «I"apanT» 11 BRIIOYEHHS B 3ICKTPOHHEIE 6asbl
JTaHHBIX;

- 3aBEPEHHYI0 KOIIMIO HACTOALIETO IIOCTAHOBIICHHA HAa OyMaXKHOM HOCHTENE H
3JIEKTPOHHBIH 00pa3 KOHTPOJIBLHOTO 3K3eMIUIApa HACTOSIIErO IIOCTAHOBIEHHS B CPOK
He MO3JlHEE TpeX KaJCHAAPHBIX JHEH €O JHA TOCYJapCTBEHHOH permcTpaiyd
(mopmucanWs) HaNpaBUTE B MHHHCTEPCTBO TOCYLAPCTBEHHOTO YIpPaBJICHHI,
PH(POPMAIIMOHHEIX TEXHONOTHIA U CBA3H AcTpaxaHCKoil 001acTr A OPHIHATIEHOTO
OIyONMKOBaHUS;

- 3aBEPEHHYI0 KOIIHIO HACTOAMIEro MOCTAHOBICHHUS Ha OYMaKHOM HOCHTENE H
JNEKTPOHHBIH 00pa3 KOHTPOJBEHOTO SK3EMIUIApAa HACTOSIIETO IOCTAHOBJIEHHA B
CEMHTHEBHBIH CPOK MOCIE KHA MEPBOro oQHUHANLHOIO OIMyGIHKOBAHUA HAIIPABUTH
B YnpasneHue MHUHHCTepCTBa I0CTUIMHK Poccuiickoli @enepauuu no ActpaxaHckoif
obnacty;

- KOMUIQ HAaCTOAIMIETO IIOCTAHOBJICHUA Ha GYMaXKHOM HOCHTENE U 3JI€KTPOHHBIH
00pa3 KOHTPOJIBHOTO 3K3eMILIApPAa HACTOMINEre ITOCTAHOBICHHSA HE MO3JHEE CeMH
pabounx nHe#l cO AHA MOANHCAHHA HAPaBUTh B IIPOKYpaTypy AcCTpaxaHCKOH
obnacTu;

- KOIIMIO HAaCTOALGEro IIOCTAHOBIICHUS B Te4eHHe ceMH pabodux aHel co AHA
NOATIMCAHKA HAIpaBuTh B yMy Actpaxanckoi oOnacTy;

- Ppa3sMECTHTb CBEACHHA O TIOCYNapCTBeHHOH ycuyre «Opraamsamus
HCIIONTHEHHUs TOCYJapCTBEHHBIMH apxuBaMH cyOBekTOB Poccmiickoii ®enepaimn
3alpOCOB Ha MIONyYE€HHE apXHUBHBIX CIIPABOK, ApXUBHBIX BEITMCOK H ApXABHBIX KOITHIHA,
CBs3aHHBIX ¢ COLMATIBHON 3alllMTOH rpaxaaH, IpeAyCcMaTpUBalOIeH HX IIEHCHOHHOE
obecnedeHne, a Talke MOJNyYeHHE JIBIOT M KOMIICHCAlMii B COOTBETCTBHH C
3aKoHOJaTeNLCTBOM Poccuiickoit denepaiiu» B perHOHATBHOM HHGOPMAIIHOHHOH
cucreMe «PeecTp rocyaapcTBEHHBIX M MYHHUMIIANBHBIX YCIYr ACTpaXaHCKoM
obmacTm».

4, Otneny o HHGOPMALHOHHO NeSTENEHOCTH B CBA3AM C O0IECTBEHHOCTBIO
MHHHCTEPCTBa KynbTypbl AcrtpaxaHckoii obnactu (HMBanosoit O.B.) obecneunts
MyONMKAIMIO HACTOAINETO ITOCTAHOBJIEHHA Ha O(QHIIMAIBLHOM caiiTe MHHHMCTEpCTBa
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KyNeTYpel AcTpaxaHCKoif o0nacT# B HHOOPMAHOHHO-TENEKOMMYHUKALUOHHOH
cetn «uTeprer» mo agpecy http://www.minkult.astrobl.ru.

5. IlocTaHOBNIeHHE BCTyNaeT B CHIy mo McredeHun 10 aHelt mocme nHA ero
oHIMANEHOTO Oy OIMKOBaHMS.

H.o. MUHHCTpA KyJIBTYPBL @{

ActpaxaHckoii obrmacta JLT. BacunneBa



YTBEPXIEH

[IOCTAaHOBIIEHHEM
MHUHHCTEPCTBA KyJAbTYPHI
ActpaxaHckoii obnacTu
OT26. O6.208/3 Ne £9-/;

ANMMHHCTPAaTUBHEIA pEraMeHT
rOCyJapCTBEHHOTO Ka3eHHOTO YIpexaeHns AcTpaxaHckoil obnacTu
«["ocymapcTBeHHbIH apxuB AcTpaxaHCKoi 061acTy, IOIBEAOMCTBEHHOTO
MHHHCTEPCTBY KyIbTYPHl ACTpaxaHCKoH 061acTH, IpelocTaBleHA
rocyaapcTBeHHOH yeimyr# «OpraHusalis HCIOTHEHHA TOCyAapCTBeHHEIMH
apxuBaMu cy0bekToB Poccuiickoit Meneparyu 3anpocoB
Ha IOJIydeHHe apXUBHBIX CIIPaBOK, apXHUBHBIX BEIITHCOK H apXMBHBIX KOOI,
CBA3aHHBIX ¢ COLMANBHON 3alUTOH IpaXkKIaH, MPelyCMAaTPHUBAIOWIEH HX ICHCHOHHOE
obecnedenue, a Taloke MOIyIeHUE JIBrOT ¥ KOMIIEHCAITHIT
B COOTBETCTBMH ¢ 3akoHoJAaTenscTBoM Poccuiickoii denepanum»

1. O6mue nonoxeHUs
1.1. IlpemMer perynnpoBaHHS aMHAHUCTPATHBHOTO perjlaMeHTa

AIMMHMCTPAaTHBHEIH PEernamMeHT rOCyAapcTBEHHOTO KA3€HHOTO YUpeXAEeHHS
ActpaxaHcko#i oOmactH «OCYJAapCTBEHHEI apXuB ACTpaXaHCKOH o0BGmacTH,
NOABCAOMCTBEHHOTO  MHHHCTEPCTBY  KyNbTypel  AcTpaxaHckoifi — obmacrw,
NpefOCTABNEeHHs.  TOCYHapcTBeHHOM  ycnyrn — «OpraHmsanmms — HCIOJNHEHHA
FOCYAapCTBEHHBIMH apXuBaMH cyOBekToB Poccuiickoit depepauum 3anpocoB Ha
HOJy4€HHEe aPXMBHEIX CIIPABOK, APXHBHEIX BBITHCOK M apXMBHEIX KOTIMH, CBA3aHHBIX
C CONMANBHON 3amMTON TpaxAaH, IpeAyCMAaTpHBAlONmIEll WX IIeHCHOHHOE
ofecneuenHne, a TakXke IOIyuYeHHE JIBIOT M KOMIICHCAllMii B COOTBETCTBHH C
3axoHomatrenscTBOM Poccuiickoit Denepanum» (famee - aqMHUHHCTPaTHBHBIN
perjlaMeHT, TOCYAapCTBeHHast YCIIyra COOTBETCTBEHHO) yCTaHABNMBAET CTAHAAPT M
IOPSJOK TPEJOCTaRIEHUS TIOCYAapCTBEHHOHI YCOYrH, B TOM WHCIEe CpPOKH H
1I0CIIeI0BAaTENbHOCTE AAMHHHUCTPATHEHEIX IIPOLEAYP ¥ aIMHHHCTPATABHBIX JieiicTBHI
IpeAOCTaBIEHHS  TIOCYJapCTBEHHOM  YCIYTH  TI'OCYHAApCTBEHHEIM  Ka3eHHBIM
ydpexnaeHneM Acrpaxanckod obmactn «l'ocynapcTBeHHBIH apXxuB ACTpaxaHCKOH
obnacTu» (manee — yupexaeHHe) B Ipolecce NpefOoCTaBICHHR TOCyJapCTBEHHOM
YCIEYTH, B COOTBeTCTBHH C 3aKoHojarenbcTBOM Poccuiickoit @enepauyu H
AcTpaxaHckoif oGnacTH.

1.2. Kpyr 3aaButeneit

T'ocymapcTBeHHas yciyra HpefoCTaBiAeTcd (HM3HYECKMM HIH IOPHAMYECKHM
nuiaM (32 MCKIIOYeHMEM TIOCYIApCTBEHHLIX OPraHOB M HX TEpPPUTOPHANBHBIX
OpraHoB, OPraHOB rOCYAaPCTBEHHBIX BHEOIOMKETHEIX (HOHIIOB H UX TEPPUTOPHATBHEIX
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OpraHoOB, OPraHOB MECTHOIO CaMOYTIPaBJIEHUs), OOPATUBLIMMCA B YUpeXJIeHHE C
3alPpOCOM O NPEAOCTABICHHAN rOCY1apCTBEHHOM YCIIYTH, BRIDAXXEHHBIM B IIMCBMEHHON
HJTH B1IeKTPOHHOMH (opMe (nanee - 3aABUTENH).

OT uMeHH 3asBuUTeNell BIpaBe BHICTYNATh YIOJNHOMOYEHHBIE NPEICTABHTENM,
HMEIOIUE MpaBO B COOTBETCTBHMM € 3aKoHofaTenbcTBOM Poccuiickoit ®enepanuu
60 B CHIIy HaJieleHHA UX 3aiBHUTEIIMH B TTOPAZIKE, YCTAHOBAEHHOM 3aKOHOAATEb-
ctBoM Poccuiickoit ®enepanyu, norHOMOYHIAME BBICTYHATh OT MX MMEHH (zanee -
IpeCTABUTENH 3aABUTEIN).

1.3. TpeGoBanue MpeoOCTaBICHAA 3a9BUTEIIO TOCYAApCTBEHHON yCIIyTH
B COOTBETCTBMH C BapHAHTOM NIPEAOCTABNEHHS FOCYAaPCTBEHHOMN yCIyrH,
COOTBETCTBYIOIIUM MPU3HAKAM 3a4BHTENIA, ONPEACICHHBIM B PE3yibTaTe
AHKETHPOBAHUSA, IPOBOJHMOTO YUpeKACHHEM, IPEAOCTABILIIOIINAM
TOCYJApCTBEHHYIO YCIYTy (Aanee - npodHIMpoOBaHHE), a TAK)KE pe3yikTaTa,
34 IIPENOCTaBIeHHEM KOTOPOTo oGpaTHiIcs 3aBUTEIh

T'ocynapcTBeHHas yciIyra JOJ/DKHA OBITh IPEAOCTABIEHA 3a9BUTENIO B COOTBET-

CTBUM C BapUaHTOM IIPEAOCTABICHHS IOCYAapCTBEHHOH ycIyTH (famee — BapHaHT
rocyJZlapcTBEHHOH yCIIyTH).
. BapuanT mpenocTaBieHHs IoCYyAapCTBEHHOH YCIyId onpenenae'rca HeXoas U3
YCTAHOBJICHHBIX B IPHJIOKeHHUH Ne 1 K HacToAmeMy aIMAHHCTPAaTHBHOMY PETJIAMEHTY
NPH3HAKOB 3asABUTENIsS, 4 TAIOKE U3 Pe3yNbTaTa NPeAOCTABIEHHA IOCYAapCTBEHHOMN
YCIIYTH, 3a IIPeIOCTaBISHNEM KOTOPOi oOpaTuics 3asBUTEIb.

TIpusHaku 3asBHTENs ONpPEJENSIOTCS MyTeM NPOQUINPOBAHWS, OCYIIECTBIsE-
MOTO B COOTBETCTBAH ¢ HACTOAIUM 8AMHHHCTPATUBHEIM PETJIAMEHTOM. .

2. CranfiapT npeAoCTaBICHNA rOCYyAapCTBEHHOH YCIYyTH
2.1. HanmeHoBaHHe TocyJapCTBEHHOH yCIyTH

. «Opraguzaius HCIIOJHEHHs TOCYJApCTBEHHBIMHU apXHUBaMH cy0bekToB Poccuii-
ckoii @enepanuu 3anNpocoB Ha NMOMyYeHHE apXUBHBIX CIIPABOK, aDXHWBHEIX BEITHCOK H
apXMBHBIX KOMHH, CBA3aHHBIX C COLMANBHON 3aIMTOM IpakaaH, NpeaycMaTpHBaro-
me# ux MeHCHOHHoe obecreuenne, a TakKe TOMyYeHHE JIBIoT X KOMIIEHCAIlHi B COOT-
BETCTBHH C 3aKOHOAATENECTBOM Poccniickoil Defepanm.

~ 2.2. HauMeHOBaHHe yUpPEKACHUS, NTPEAOCTARIAIONIETO
rocyaapcTBEHHYIO YCIYTY

2.2.1, I'ocymapcTBeHHAA YCIyTa IPEXOCTaBIACTCA YUPEKACHHEM.

OTBETCTBEHHBIMHM HMCIONHATEIAMH 32 IIPEAOCTaBICHHE TFOCYAapCTBEHHOM
YCIYTH ABIAIOTCA COTPYAHHKH YUPEXIECHHSA, OTBEYAIOIIHE 32 BRIMOJHEHHE KOHKPET-
HOM aiMHHHCTPATHBHOM MPOLEYPHI COrTIACHO aIMUHICTPATHBHOMY perlaMeHTy (f1a-
Jiee - COTPYAHHKH YHPEKICHHA).




2.2.2. B cootBeTcTBUH ¢ IyHKTOM 3 yacTH 1 craten 7 PenepansHoro 3axoHa oT
27.07.2010 Ne 210-®3 «O0 opraHH3auyH IPeAOCTaBICHAA IOCYIapCTBEHHBIX H MY-
HHLWIAIBHBIX yelyr» (fanee — @enepanpnbiii 3akoH Ne 210-03) npn npegocTasie-
HHH TOCy/1apcTBEHHOH YCIIYTH 3anpemacTca TpeOGoBaTh OT 3aABHTENS OCYIIIECTBICHHS
JeHCTBHI, B TOM 9HCJIE COITlacoBaHMi, HEOOXOAMMEIX AJIA NTOJYIEHHUS rOCyAapCTREH-
HOIt YCIYI'M M CB3aHHBIX C OOpamieHHeM B WHBIE TOCYAapCTBEHHEBIE OPTaHbl, OPraH.l
MECTHOTO CaMOYIIPABICHUA, OpTaHH3AINH,

2.2.3. UndopmupoBaHre 0 MpedoCTaBICHAH TOCYHApCTBEHHOH YCIYTH OCy-
IMECTBIAET YUPEKACHUE,

INopsanox aHGOPMHPOBAHNA O NMPEAOCTABICHHH TOCYAapCTBEHHON YCIyrd pas-
MenieH Ha opHIHaTEHOM caliTe YIPEKICHHT B HHPOPMAIHOHHO-TEJICKOMMYHUKALH-
oHHo# ceTH «MHTepHeT» (Hanee - cers «MuTepreT») hittp://www.archive.astrobl.ru
(manee - opunManbHEIH caliT YUpeXAeHHS), B pellepanbHoit rocyxapcTseHHOM HHGOp-
MauuoHHOH cucreMe «EOMHEBIN mOpTaN rocyJapcTBEHHBIX U MYHHIMIANBHBIX YCIYT
(byrxumin)» http://www.gosuslugi.ru (ganee - exiHbIi nopran) u noacucreme «Ilop-
TaJl FOCYAapCTBEHHBIX M MyHRIHIIAMBHBIX YCIYT ACTpaxaHCKo# o61acTi» perHoHaNb-
Ho#f mHdopmanmonHo# cHcTeMbI «IInardopMa MeXKBEIOMCTBEHHOTO B3aHMOACHCTBHA
AcTpaxanckoii o6nacTi» http://gosuslugi.astrobl.ru (nanee - pernoHanbHEIA MopTan) B
cetn «MHTepHET». |

2.3. Pe3synpTar NpeAoCTaBIeHHS TOCYAAPCTBEHHOM YCITyTH

Pe3ynbTaToM HpefOCTABICHHA TOCYapCTREHHOM YCIyrH SBMAETCS Bhifaua 3a-
SABUTEIIO apXUBHOI'O JOKYMEHTa B BHC apXUBHOM CIIDABKH, ADXWBHOH BBIIHMCKH, ap-
XMBHOH KONWH (flaNee — apXHUBHEIA JOKYMEHT) WX HH()OPMAIHOHHOIO IIHCEMA 00 OT-
CYTCTBHHM B Y9YpeXkJeHHH 3alpallliBacMBIX CBefeHUH (anee — HH(OpMalMoHHOE
IHCEMO), TG0 0TKAa3 B IpHeMe JOKYMEHTOB.

2.4. Cpok npenocTaBiieHHs TOCYAapCTBEHHOH YCIIyTH

. O6mmif cpox IpeAoCTaBIEH s FOCYAAPCTBEHHOM YCIyTH COCTaBsAeT He Gonee 30
KaJleHAapHBIX AHeH co JHA PerHcTpalMy yUpeXIeHHeM 3aIIpoca.

2.5. IIpaBoBEIe OCHOBaHMA JJIA IPEAOCTABICHHS ITOCYAAapCTBEHHOH YCIyTH

IlepedeHr HOPMATHBHBIX M MHBIX IIPaBOBHIX akToB Poccuiickoil denepauny,
AcTpaxaHCKO# 00JacTH, HENOCPEACTBEHHO PErynHpYIOIHX MPEeAOCTaBICHHE Iocy-
XApCTBEHHOI ycImyTH (C yKazaHHEeM HX PEKBH3HTOB, IEPBOHAYANBHOIO HCTOUHHKA MX
Oo(UOUATLHOTO OMyOIMKOBaH¥s), pasMeNIeH Ha O(QULIHANEHOM CalTe y4YpexIeHus,
€AVHOM, PETHOHALHOM TIopTanax.

2.6. UcuepnsiBaiomuii nepeyeHs AOKYMEHTOB, HEOOXOMUMBIX
JUIS TIpefoCcTaBIeHus rocyAapCcTBEHHOH yeayrn
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2.6.1. JIns nonydenus rocyAapcTBEHHON YCIIYTH 3asBUTENh MMPEACTABIIET 3a-
npoc (oOpasely 3anpoca NpUBECH B IpuiokeHHH Ne 2 K HacTOAIEMY afAMHHUCTpa-
THBHOMY PETJIAMEHTY), B KOTOPOM YKAa3EIBalOTCH:

- HANMCHOBAHHE YUPESKASHNU, B KOTOpoe 00palliaeTcs 3asBHTENb;

- haMuIns, IMA U OT4eCTBO (TIOCHIe/IHee - IPH HATHYHM) 3a4BHTENA — QU3HIe-
CKOTO JIHLA;

- HAUMEHOBAHHUE 3a4BUTENS ~ IOPHAHYECKOTO JIHIA;

- IoYTOBHIH H (MIH) 3NEKTPOHHBIH afpec 3aABATENA, HOMEP KOHTAKTHOIO Telle-
dona;

- TeMa (BOIIPOC), B 3aBUCHMOCTH OT KOTOPOIl YKa3bIBaeTCs ClieAylomias HHPOp-
Marus:

0 TOATBEPKACHHH TPYJOBOTO CTaXa, 3apaboTHOM IIATH ~ (paMHIKI, AMS H OT-
4ecTBO (ITocaeaHee - IPH HATHYHK) B NEPHOA palOTHI B OpraHH3aIliH, IOJHOES HaHMe-
HOBaHHE H MECTOHAXO0XKICHHE OpraHUu3alluy, CTPYKTYpHOE NoApas/iclicHNe, 3aHAMae-
Mast AOJDKHOCTE, IEpHO] PabOTEI,

0 NIepeHMEHOBAHMM OPT2HM3ALIMH - IOJIHOE HAMMEHOBAHHE H MECTOHAXOXKACHHE
OpTaHH3aliH, HHTEPECYIOMIHI IIEPHOJ €€ CYLIECTBOBAHUA,;

B 3aMpOCe, HANPABIAEMOM B CIIydasaX, MPEeAYCMOTPEHHBIX 3aKOHOAATEIECTBOM
Poccuiickoit Menepaiiuu, An4 HasHaA4eHHU JIBTOT U KOMIICHCALMH - fjaTa pOXACHHUS,
HaMEHOBAHHE JIBIOThHI WIH KOMITCHCAIMH;

0 HarpaxJeHHH rocyJapCTBEHHHIMH M BEJIOMCTBEHHBIMH HarpajamH - (pamu-
7S, UM U OTHECTBO (TocHe/{Hee - IIPH HAIMYHH) HA MOMEHT Harpask[ieHHs, Ha3BaHue
Harpajpl, Jata HarpaxJeHus, Mecrto paborTsl (ciyxObl) B IepHOJ HarpaXacHHA
(HauMeHOBaHHEe OpraHU3al(HH, NPEACTABUBIICH K Harpaje); |

- OANNCE 3asBUTENS U AAaTa,;

. - cnocob HanpaBleHHd 3asBHTEIIO apXMBHOTO OKYMeHTa nu6o nudopMannon-
HOTO IIHCBEMA.

‘B ciyuae obpalljeHus peACTaBUTENS 3aABUTEINA 33 IIPEIOCTABIEHHEM rocyaap-
CTBEHHOH YCIyry, NpeacTaBiIgeTCa JOKYMEHT, HOﬂTBBp)K,HaIOIIIHﬁ TIOJTHOMOYHA ITpen-
CTABHTeIls 3asIBUTEIA.

2.6.2. TIpu npenocTaBlIeHHH IOCYAAPCTBEHHOH YCIIyTH YUPEXXAeHHUE HE BIIPABE
TpeGoBaTh: o

- IPeACTABICHU: NOKYMEHTOB U HH(OpMAIIUH HWIH OCYILECTBICHHA ACHCTBHI,
IpeACTaBIEHHE MM OCYLIECTBIEHHE KOTOPBIX He IIPEJYCMOTPEHO HOPMATHBHBIMH
NPaBOBBIMH aKTaMH, PEryJIHPYIONIMMH OTHOIICHHUA, BOZHHKAIOIIHE B CBA3H C MPEo-
CTaBJIEHUEM rocyJapCTBEHHOM yCIyTH;

- IpeACTaBJIeHUs JOKYMEHTOB M HH(QOPMAIFH, B TOM YHCNE MOATBEPKAAIOIIIX
BHECEHHE 3asBUTENIEM IUIATHI 3a NPeOCTaBICHUE ITOCYApPCTBEHHOM YCIYTH, KOTOpBIE
HAXOJATCA B PACHOPSIKSHHH OpraHa, IpeJocTaBIsAIoNIero roCyAapCTBEHHYIO YCIyry,
MHEIX HCIIOIHUTEIBHBIX OPraHOB ACTpaxaHCKOH 00/acTH, OpraHOB MECTHOIO CaMo-
yIpaBleHHs TH60 MOABEIOMCTBEHHBIX TOCYJapPCTBEHHBIM OpraHaM MECTHOFO camo-
VIOpAaBIEHUA OpraHH3alvif, Y4acTBYIOIIHX B INPEAOCTABIEHHMH TOCYNapCTBEHHOM
YCIIYTH, B COOTBETCTBHH ¢ HOPMATHBHEIMH NIpaBoBEIMH akTamMH Poccuiickoit @enepa-
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I, AcTpaxaHcKoil o6NacTH, MyHRIMIATEHEIME NIPABOBEIMH AKTAMH, 33 HCKIIOYe-
HHEM JIOKYMEHTOB, BKIIOUEHHBIX B Ollpe/ieleHHBIN yacThio 6 craten 7 ®epepansHoro
3akoHa Ne 210-D3 nepeyeHs HOKYMEHTOB,;

- IpeJcTaBNeHHA JOKYMEHTOB H HHGOpMalHH, OTCYTCTBHE H (HIH) HEAOCTOBED-
HOCTE KOTOPHIX He YKa3hIBAIKCh IIPH EPBOHAYAIFHOM OTKa3€ B IPHEME JOKYMEHTOB,
HeoOXO0MUMBIX I IIPEJOCTaBICHHS FOCYNapCTBEHHOM YCIIYTH, 34 HCKIKOYEHHEM CITy-
4aeB, MPeAyCMOTPEHHBIX IIYHKTOM 4 4acTH 1 cratou 7 ®epepansroro 3akoHa Ne 210-
®3;

- IPEAOCTaBIECHH Ha OyMaXKHOM HOCHTENIe JOKYMEHTOB M UH(GOpMAaIIH, JIeK-
TPOHHBIE 00pa3kl KOTOPHIX paHee ObIIM 3aBEPEHHI B COOTBETCTBHH C IIyHKTOM 7.2 9a-
ctd 1 crateu 16 PexcpanpHoro 3akoHa Ne 210-03, 3a HCKIIFOYEHHEM CIIy4acB, €C/IU
HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI TGO HX U3BATHE ABIAETCA HEOOXOAWMEIM
YCIIOBHEM IIPENOCTABICHHA YCIIYTH, 1 HHBIX CIIy4aeB, YCTAHOBJIEHHEBIX eepalbHbIMU
3aKOHAMH. |

2.6.3. Ilopanok moaauM 3anpoca H JOKYMEHTa.

TIlo Br1GOpY 3asABHTENA 3aNPOC M JOKYMEHT, YKa3aHHEI B ab3alle TpHHAIIATOM
INyHKTa 2.6.1 macTosmiero moapasnena (B caydae obOpalueHHs 2a NpeRoCcTaBlIeHHEM
TOCYapCTBEHHOM YCIIYTH NPe/ICTABUTENA 3asBUTENA) PEACTABIACTCH B yIpeKACHHE
IOCPEJICTBOM JIMYHOTO oGpallieHus 3asBuTeNs, 160 HanpasiaeHus II0 MOYTE, THOO ¢
HCHOJIBL30BAHHEM JIEKTPOHHEIX HOcHTeNeH B (HmH) HHQOpMaLHOHHO-TEIEKOMMYHH-
KallHOHHEIX ceTel o0lnero nojik30BaHMs, B TOM 4HCNe ceTH «MHTepHeT» (nanee - B
3NEKTPOHHO# (hopMe) NOCPEACTBOM €JHHOI0 NOpTalla, PETHOHANFHOTO NIopTaa.

Hnentudukanns ¥ ayTeHTUOHKALUS 3aBUTEIIS OCYLIECTBISIOTCH C HCIIONB30-
BaHMeM (eepaNbHON Iocy[apCTBEHHOM HH(OPMAIMOHHOH cHCTeMnl «EauHas cu-
cTeMa HACHTH()HKAINA U ayTeHTU(HKANHK B MHPPaCTPYKTYpe, 0O0ecrieuHBaroie HH-
$OpMaLMOHHO-TEXHOJIOTHIECKOe B3auMoAeHcTBHe HH(OPMAIMOHHEIX CHCTEM, HC-
MONAb3YEMBIX I NPEJOCTABIICHUA TOCYHApCTBEHHBIX W MYHUIIUIANLHBIX YCIyT B
anekTpoHHoi popme» (nanee — ECHUA). IIpu apTOpH3amMyM MOCPEICTBOM MOATBEP-
xkaeHHo#l ydetHoii 3anucu B ECHA 3agsienue cuMTaeTcs NOAMMCAHHBIM TIPOCTOM
3NEKTPOHHOM MOANMNUCHIO.

JIOKYMEHTE], pUiaraeMele K 3asBlieHHIO, JIOJMKHEI OLITh MOANMUCAHE! YCHIIEH-
HOH HEXBATU(HITUPOBAHHOHN MIEKTPOHHON NOINUCEHIO, CepTH(HUKAT KIHOYA IPOBEPKH
KOTOpOil Co3/jaH U ACNOb3yeTCd B MHHPpacTpykType, obecneunparomeii nHdopmanu-
OHHO-TEXHOJIOTHYECKOE BIAMMOJEHCTBHE NHPOPMALIMOHHEIX CHCTEM, HCIIONIL3YEMBIX
JUIs TIPEeIOCTABICHU FOCYAApCTREHHBIX M MYHHLHMIAJIBHBIX YCIYT B 3JIEKTPOHHOM
dopme. |

JHeM obpalnieHHs 3a IPefOCTaBIeHHEM TOCyapCTBEHHON YCITYTH CHMTAETCs
Jata IOJIydeHHUs W PErUCTPALMH 3apoca COTPYAHHUKOM YHPEKASHHS, OTBETCTBEHHEIM
3a PHEM U PETHCTPALHIO JOKYMEHTOB.

®daxT noATBEpKAESHUA HATIpaBIIEHHS 3aMpoca II0 NIOYTe JIEXKUT Ha 3aiBUTEIIE.

YapexnaeHnne WHGOPMHpPYET 3adBUTENS O XOAE OKa3aHWA TrocyJapCTBEHHOI
YCIIyTH, a TAKXKe O pe3ynbTaTax oKasaHHs IOCy/AapCTBEHHON YCIYTH B aBTOMaTtHue-
CKOM peXXUMe IIOCPEACTBOM YBeIOMIICHHH B THIHOM KaOMHETE 3asABUTENA Ha €AHHOM
TIopTane, perHoHaNEHOM IopTane B TedeHne 1 paGouero qus.

2.6.4. 3anuck Ha IIpHAEM B YUpeXKIEeHHE I II04aYy 3asBIICHH.
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3amuCh Ha IIPUEM B YUpeXJeHue I I0JaYH 3asBICHHUS IIPOBOAUTCA IOCPEX-
CTBOM IIMYHOI'O IMOCEMICHHS YIPeKACHHS, TeNCPOHHOM CBA3M Mo HOMepy TenedoHa
yapexAeHHSL.

3asABHTENIO MPENOCTABISETCS BO3MOXHOCTE 3alIUCH B JII0GEIE ¢BOGOMHEIE i
IIpUeMa NIaTy H BpeMs B NpeJieiaX YCTAHOBIEHHOTO B YUPEXKACHUU TpadrKa IpremMa
3agBHTENECH.

YapexaeHue He BIIpaBe TpeOOBATH OT 3ajABHTENA COBEpIICHNS HHBIX NeiCTBHIA,
KpOMe yKazaHWA IIeJIH IpHEMA, a TaKoKe IIPeJOCTaBlIeHHs CBEAEHHH, HeoGX0IMMBIX
AJIs pacdeTa JUIMTEBHOCTY BPEMEHHOTO HHTEPBANA, KOTOPEIE HeoOxoxumo 3a6poHu-
POBATh IS IIpHEMA.

2.7. VicuepnpIBarolyii epeueHb OCHOBaHHH I OTKA3a B IpHEMe JOKYMEHTOB,
HeOOXOMUMMEIX /I MPEeJJOCTaBIIeHNs TOCY JapCTBEHHOM YCIYTH

OcHOBaHUAMH JUIA OTKa34 B IIpHeMe JOKYMEHTOR SIBIIAIOTCA:

- 3aNpOC HE NOIAAETCA TPOITEHHIO;

- OTBET IO CYIIECTBY YKa3aHHOM B 3a1IpOCe TEMBI ( BOIIPOCa) He MOXKET OBITh aH
0e3 pasriialleHus CBeIEHHH, COCTABNAIOIMX [OCYJAPCTBEHHYIO WM HHYIO OXpaHse-
MYIO (pe/iepalTbHEIM 3aKOHOM TAHY (yKa3aHHas HHGOPMAITEST MOYXKET G5ITh IPefoCTaB-
JICHA TOJBKO NPH HAMYIHH Y 3asBUTEI JOKYMEHTAJIBHO MOATBEPXKICHHBIX NIPaB Ha
TIOJlyICHUE CBENEHHI, CONEPKAIMX rOCY JAPCTBEHHYIO TalHy K (HWIK) KOH(HIEHIH-
aJIbHYI0 HHOOPMALIHIO);

- 3aIIpoC KacaeTcs TeMbl (BOMpoca), B OTHONIEHHH KOTOPOH 3aABUTEIIO paHee
MHOI'OKpaTHO [JaBajliCh NUCEMEHHBIE OTBETHl IO CYLIECTBY, M 0OPH 3TOM HeE
OPUBOAATCA HOBBIE AOBONEI MIH OOCTOATENBCTBA. JUPEKTOp YHPEXKACHUS WIH
YIOJHOMOICHHOE JIUIIO BIPaBe NPHUHATE PEIIEHHE 0 6E30CHOBATENBHOCTH OYEPETHOTO
obpallleHns ¥ NPEeKPaIeHuy IIePEeNUCKH 110 JaHHOMY BOIPOCY IIPH YCIOBHH, 9TO
YKa3aHHBIA 3aIIpOC ¥ paHee HalpaBIAeMEIe 3aIPOCH! HANPAB/SIMCE B OAHH H TOT Ke
apxHuB;

- B 3arpoce COAEPXKATCA HELEH3YpHEIE JMOO OCKOpOHTENbHbIE BEIPAXKEHHA,
YTPO3bI XXH3HH, 3T0POBBIO H UMYILECTBY CIIEHHAIUCTOB YUPEXKISHHUS, 8 TAKKE WICHOB
HX ceMelf;

- OICYTCTBHE JOKYMEHTa, MOATBEPXIAIONIETO0 IIOJHOMOYHS 3aSBHATENA
BBICTYIIATh OT HMEHH TPETHHX JIHL], B OTHOLIEHHH KOTOPhIX CAENaH 3alpoc, B CIy4ac,
€CIIH HE MCTeK CPOK OIPAaHHYEHHSH, YCTAHOBIEHHEBIH YacThIO 3 CTaThd 25
DenepanbHoro 3akoHa ot 22.10.2004 Ne 125-®3 «O6 apxusHoM nente B Poccuiickoii
Denepaunun».

B crnyyae ycTpaneHHs oCHOBaHUI AUIs OTKa3a B IPHEME JOKYMEHTOB, HEOGXO-

AHUMBIX JUIA TIPEOCTABICHHS TOCYJapCTBEHHOM YCIIYTH, 3asBHTENb BIIpaBe o6Gpa-
THThCA MTOBTOPHO.

2.8. MicyepnbIBaloluii iepeyeHs OCHOBAHUH st IPUOCTAHOBIICHUA
NpeI0CTaBIeHNs rOCY TApCTBEHHOR YCITyT'H HITH OTKa3a B IPENOCTABICHUA
rOCyJIapCTBEHHOM YCIyTH



7

2.8.1. OcHoBanus NS MPHOCTAHORICHUS IPENOCTARICHUS TOCYNAPCTREHHON
YCIIYTH, PEAYCMOTpeHHbIe (efiepabHEIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBHH
¢ HAMM MHBEIMHM HOPMATHBHBIMH TIPaBOBRIMH akTamM Poccuiickoit Menepanyu, 3ako-
HaMH K WHBIMH HOPMAaTHBHLEIMH IPAaBOBBIMH akTaMH AcTpaxaHCKoi o6nacth, oTcyT-
CTBYIOT.

2.8.2. OcHoBaHHA [Ji1 OTKa3a B IPEAOCTABIEHUH IOCYAapCTBEHHOH yCIYTH OT-

CYTCTBYIOT.

2.9. Pasmep muiatel, B3UMaeMoii ¢ 3ad4BUTENA NPH MIPEAOCTABICHUN
rOCYAapCTBEHHOH YCIIYTH, B CIIOCOOBI €€ B3UMAHUA

TI'ocynapcTBeHHad ycnyra npenocTasiisercs OecniaTHo.

2.10. MakcuMannbHBIA CPOK OXHUIAHUS B OUCPENH NPH TI0JaYe 3asBUTEIIEM 3aMIpoca
0 NMPEAOCTABICHUU TOCYAaPCTBEHHOMN YCIYTH H NPU NMOIYYCHHUHU pe3ybTaTa
NPeOCTABIEHUS FOCYJaPCTBEHHOM YCIyTIH

MaKCPIMEUIBHOC BpeMA OKHAAHUA B OUEPEIHU:

- TIpH. TIOy4YeHHH HHPOPMAaUHMK O XOAE IPENOCTaBJICHUA TOCYNApCTBEHHOM
YCIYTH He TOJDKHO IIPEBHIIATh 15 MEHYT;

- IIpH MOAad¥e 3anpoca H JOKYMEHTOB, IIpM NOMyYeHHH pe3ylbTaTa rocyaap-
CTBEHHO# YCJIyTH HE JJOJDKHO NPeBRIMATh 15 MuHyT.

2.11. Cpok pemci'paunn 3anpoca 0 IpeOCTABIECHHH FOCYIaPCTBEHHOH YCIyTH
Cpok peructpanuH 3amnpoca - He 6ojee 1 xanesapHoro aHs.

2.12. TpeboBaHKs K NIOMEIIECHUAM, B KOTOPBIX IIPEAOCTABIIAETCS
rocyaapcTBEHHas yciIyTa

B noMenieHny yapexxaeHus OTBOAATCA MeCTa I OXXUAAHHA NpAEMa, OXua-
HHMS B OUepeNH MpH Mojade 3alpoca, Moydenus HHPOPMAIMM U 3aTONHEHHs JOKY-
MEHTOB. .

TloMmemenns A9 HENOCPEACTBEHHOro B3aMMOAEHUCTBHS CHELMAMUCTOB yupe-
XIECHUA C 3aIBUTEISAMH COOTBETCTBYIOT KOM(OPTHEIM YCIOBHAM AJIA 3asBUTENCH M
o6opyayroTca HHGOPMAaIHOHHEIMA Ta0IMIKaMH.

Mecra 18 OXXAAAHAS TIPAEMa, OKAAAHUS B ouepeay JUIA TI0AaYH U IONydeHUS
JIOKYMEHTOB, TI0NydYeH¥st AHGOPMAIMH ¥ 3aII0THEHUs] HE0OXONUMBIX TOKYMEHTOB (71a-
Jiee - MECTA JIS OKHUAAHHA ) OCHALIAIOTCS CTYNbAMHU (KpeceNbHBIMH CEKIHAMH, CKaMb-
aMH, GarkeTkamu), cronamu (cToikaMu), GyMarod ¥ KaHIENAPCKMMH IIPHHAIIEIKHO-
CTAMH U PopMaMH JOKYMEHTOB.

KonuyecTBO MecT A OXKHZaHHs OMpeJeNnsdeTcd HCXOMi M3 (pakTHIecKOH
HArpy3KH U BO3MOXHOCTH JJI MX pa3sMeIlleHH B 34aHHH, HO HE MeHee 5.

MecTa pis oKHIaHKA 0GOpyAyIoTes HHPOPMalHOHHBIMH cTeHxamu. MUndop-
MAIYOHHBIE CTEHABI JOJUKHEI COAEpXkaTh HHGOPMAIMIO O MOPSIKEe NPEJOCTABICHHS



TOCYJapCTBEHHOM YCIYTH, B TOM YHCJIE 00pasiisl 3aroHeHus GopM 3asBleHHI U Te-
peveHb JOKYMEHTOB, HCOOXOANMBIX AJIA NPEAOCTABICHHA IOCYAAPCTBCHHON YCIYTH.

BuzyaneHad, TekcToBas U MYJIbTUMENUHAA MHGpOpMaLHA O NOpSAKe Ipeno-
CTaBJIeHHA TOCYAAPCTBCHHOMN YCIYTH TaKkXe pa3sMelaeTcd Ha opUIHANIBHBIX calfTax
MUHHCTEPCTBA KYJIBTYpHl AcTpaxaHckoii obnacte (fanee — MUHHCTEPCTBO) M yupe-
A ACHHS.

OGecneunBalOTCA YCIOBHSA JOCTYIHOCTH AN MHBAIHAOB IpPefOCTABISEMON
rocyAapCTBEHHO!N YCIYTH U NOMeMIeHHH, B KOTOPBIX OHA NPENOCTABIAETCA, B COOT-
BETCTBHH coO cTaTheil 15 ®MenepansHoro 3akoHa ot 24.11.95 Ne 181-P3 «O coumans-
HoH 3amuTe MHBAHIOB B Poccuiickoii degepanum» B IOPsIKE, YCTAHOBIICHHOM IIPU-
Ka3oM MuHucrepcTBa KynbTyphl Poccuiickoit @enepanuu ot 16.11.2015 Ne 2800
«O6 yrBepxxnennn Ilopsanxa obGecnieueHMs yCIOBHH AOCTYITHOCTH IS HMHBAIHAOB
KyJNBTYPHBIX IEHHOCTeH U Gnar.

2.13. IToxa3zarenu JOCTYIIHOCTH H Ka4eCTBa FOCYAapCTBECHHOMN YCIyry

TloxazaTensaMu JOCTYIHOCTH H KA4eCTBA FOCYIAPCTBEHHOM YCIIyTH SBISIOTCS:

- CBOEBPEMEHHOE, IIOJTHOE HH(POPMHPOBAHKE O TOCYAAPCTBEHHOM YCIIyTe;

- cofmoneHne CPoKoOB MPENOCTABIEHUS TOCYNapCTBEHHON YCIyTH M YCIIOBHH
OXHJaHUA NpUeMa;

- npaBOMepHocn. B3MMaHUs INATHl 3a IIpeAocTaBlicHUe rocy,uapc'rBeHHon
ycnym,

. . - TIoNlyYeHNe roCy AapCTBEHHON ycnym B 3JIEKTPOHHOI QJopMe a 'rawxe B HHBIX
q)opmax 110 BHIGOpPY 3asBUTENS;

- MHHMMAJIbHBIE KOJIMYECTBO U npononxm'rensﬂocn B3aUMOJICHCTBHH 3asBHTE-
neit ¥ COTPYAHHUKOB YIpEKIECHHS IIPH NPEAOCTABICHHH I'OCYAapPCTBEHHOM yCIIyTH;

- COOTBETCTBHE JOJKHOCTHRIX HHCTPYKIIHR COTPYAHHUKOB YUPEXKIEHH, yIacT-
BYIOIIMX B IIPEOCTABJICHUH FOCY/IapCTBEHHOH YCIyTH, alMHHHCTPATHBHOMY pera-
MEHTY B YaCTH ONMCAHWA B HUX aMUHUCTPATHBHBIX AEHCTBHH, MPOdeCcCHOHANBHBIX
3HaHHMH U HaBBIKOB; |

- JOCTYNHOCTh OOpalieHHs 3a MpefoCTaRIeHHEeM rocyAapCTBEHHOH YCIyrd M
ApeRoCTaBleHHs TOCYAApCTBEHHON yCIyTH Ul JIHIl C OrPaHMYEHHBIMH BO3MOXKHO-
CTSIMH 3I0POBBS B COOTBETCTBHH C 3aKoHoAaTenbcTBoM Poccuiickoit ®enepanyn.

'2.14. Nnsie TpeboBaHus K IPEOCTABICHHIO FOCYRapCTBEHHOM yCIyTH,
B TOM YHCIIE€ YUHTHIBAIOIIME 0COOEHHOCTH IIPEIOCTaBICHHSA
roCyJapCTBEHHOH YCIYTH B 3IIEKTPOHHOM (opMe

ITpenocTaspienye TocyJapCTBEHHOI YCIyTH B 2IeKTpoHHOH dopMe obecrnieun-
BAaeT BO3MOIKHOCTD:

- IOoflayM 3ampoca M JOKYMEHTa, yKazaHHoOTo B ab3alle TpHHAALIATOM IYHKTa
2.6.1 nmoapasnena 2.6 HacTosmero paszena (B ciydae obpaiieHus 3a NperocTaBlie-
HHEM TOCYIapCTBEHHOM YCIIYTH NpeNCTaBUTENA 3aABHTENA), B SJICKTPOHHOH QopMe, B
TOM 9HCIIE Yepe3 PerMOHANBHEIH MopTal, €THHBIA OPTal bl B IIOPAAKE, YCTAHOBJICH-
HOM OYHKTOM 2.6.3 mofpasnena 2.6 HacTOSIIEro pasficna;
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- MOJIyYEHHs 3adBUTENIeM HHPOPMAIMHU O HOpSAKE M CPOKaX MPefOCTaBICHHS
rocyJapCTBEHHOM YCIIyTH;

- TOCTYTIHOCTH I KOIMPOBAHKA Y 3aIlOJHEHHUI B BJIEKTPOHHOH dropMe JOoKy-
MEHTOB, HeOOXOIUMBIX JUIS IIOYyYEeHHs FOCy1apcTBEHHOH yCIyTH;

- NOJTy<dEeHHs 3asSBUTENEM CBeJICHHUI 0 X0Jie MPeoCTaBICHHS I'OCY JapCTBEHHON
ycnyru, y

- AOCTYIIa 3asBHTEIIA K CBEJCHHAM O FOCYJapCTBEHHOH yCNyre ¢ HCIOJB30Ba-
HHEM OMHIIMATLEHOTO CaiTa YIpeXACHUS, €AUHOr0 ¥ perHOHAILHOTO ITOPTAJIOB;

- BHECCHHA 3asABUTENEM IUIATHI 3a NPEROCTaBIEHAE rOCyJapCTBeHHON YCIIyTH B
3NEeKTPOHHOMH dopMe.

Bugsl anexTpoHHo# NoANMCH, KOTOPHIE JOMYCKAIOTCSA K MCIIONB30BAHMIO MpH
ofpalieHuH 3a MONyYeHAEM IOCYAapCTBCHHOH YCIYTH, B TOM YHC/IE ¢ YY€TOM IpaBa
3asgBUTENA - (PU3MUECKOrO JIHIA HCTONE30BATh IIPOCTYIO ANEKTPOHHYIO IOAHCE, OTIpe-
nemsores IIpaBuyiaMu onpe/ieleHUsl BUAOB JJIEKTPOHHOH MOANMCH, HCITIONB30BaHHE
KOTOPRIX JIOMYCKAETCs MPH 06pameHyH 3a NMOTyIeHHEM rocy AapCTBEHHBIX H MyHHLH-
IIAJIBHBIX YCIIYT, YTBEPKACHHEIME ntoctaHoBiieHHeM IlpaButenscTBa Poccutickoit De-
nepamuu ot 25.06.2012 Ne 634.

3. CocTaB, IOCIeA0BATENbHOCTE H CPOKH BBINONHEHHA
aJMMHACTPATHBHBIX NPOHEAYP

3.1. Ilepeuenn BapﬁaHToB MPEAOCTaBIICHHS TOCYapCTBEHHOH YCIYTH

' Tpe6opanus K NOPAAKY BHIIONHEHHS aJMAHKCTPATHBHEIX TIpoleayp (AeiicTBuii)
OTIPeETIAIOTCA A CIIEYIONHX BapHAHTOB:

- BBIIa4a 3asBUTEIO apXHBHOTO JOKYMEHTa WM HHGOPMallMOHHOTO IHChEMa.

BapuanT 1. 3asBneHue mofaHo GpU3NYECKHM JMIOM (JIHLOM, ACHCTBYIOINEM OT
HMEHH 3aABHTENIA HA OCHOBaHHH IOBEPEHHOCTH);

BapuauT 2. 3asBneHHe OJaHO IOPHANYECKHM JIMIOM (JIMIIOM, HMEIOILHM NPaBo
6e3 JOBEPEHHOCTH IEHCTROBATE OT UMEHH IOPHAHYECKOTo nuna Jubo muuoM, aeii-
CTBYIOIIMM OT KMEHH 3asSBHTENS HA OCHOBAHHH IOBEPEHHOCTH).

- HCTpaBJIeHUe JONMYMIEHHBIX ONedaToK U (WiM) omHO0K B cGOPMHPOBaHHBIX B
pesylbTaTe PEIOCTARIEHHS TOCYJAPCTBEHHON YCIyTH AOKYMEHTaX.

3.2. ITocnemoBaTeIbHOCTH 3AMAHUCTPATUBHEIX MPOLIEAYD
IIPH NpeloCTaBIeHUH roCYJapCTBEHHOM YCIyTH

| ITpenocTaBiieHHe TOCYAAPCTBCHHOM YCIYTH BKIIOYAET B ¢€0s BLIOJHEHHE Cile-

AYIOIMHUX aIMHHHCTPATHRHEIX IIPpOLUEAYD:

- IpAEeM, PerHCTpaLHs 3anpoca U IIPHIIaracMoro K HeMy JOKyMEHTa,

- paccMOTpEHHE 3a1poca H NMPHIaraeMoro K HeMy JOKYMEHTa, IPHHATHE pelIc-
HUS O NPEIOCTARIECHHUH FOCYAapCTBEHHOH YCIyrn TH60 IPHHATHE PelneHus 006 oTkase
B [IpHEME JOKYMEHTOB;

- BBIada (HaIpaBJieHue) 3asBUTENIO aPXUBHOTO JOKyMeHTa 6o uudopMaia-
OHHOI'O IUCHMA.
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3.3. IIpuemM, perucrpaiys 3apoca ¥ NpUIaraéMoro K HeMy JOKyMEHTa

OcCHOBaHHEM I Hadajla ACIIOJIHCHUA AAHHOH aAMMHUCTPaTHBHON IIPOIeAyPEI
SIBJISETCS MOCTYILUIEHHE B yUpEXKAEHHUE 3alpoca W AOKyMeHTa, yKazaHHOro B abzarme
TpuHaguaToM nyHkra 2.6.1 mnoppasfena 2.6 pasjena 2 agMHHHCTPaTHBHOTO peTJia-
MeHTa (B ciry4ae ofpallleHHs 3a IPEAOCTARICHHEM I'OCYAapCTBEHHON YCIIyTH IpeAcTa-
BUTeNIs 3aiBUTENA), B IOPAJKE, YCTAHOBIEHHOM IyHKTOM 2.6.3 nozpaszena 2.6 pas-
zena 2 aJ/MMHUCTPATHBHOTO periaMeHTa.

OTBEeTCTBEHHBIM 3a UCIIOTHEHHE JAHHON aAMUHHUCTPATHBHOH MPOLIEAYPHI ABJIA-
eTCs COTPYAHUK YUPEKICHHUS, OTBETCTBEHHBIH 34 NPHEM M PETHCTPAIHIO JOKYMEHTOB.

CoTpynHUK yupeXeHHN, OTBETCTBEHHBIN 32 MPHEM H PETHCTPAIMIO JOKYMEH-
TOB, PHHAMAET 3aIpoC U JOKYMEHT, yKasaHHBIi B ab3alie TpHHALATOM IyHKTa 2.6.1
nozpasziena 2.6 pasaena 2 agMHHACTPaTHBHOTO peryiaMeHTa (8 clydae obpalieHus 3a
OpeAOCTaBICHHEM TOCYAapCTBEHHON YCIYTH IIpeACTABUTENS 3asBHTENs), BRINOTHAL
IIPH 3TOM CJIEAYIOIIHE ACHCTBUA:

- PETHCTPHPYET 3allpoc M JIOKYMEHT B XKypHajle pEeTHCTPAlMH 3aNpOCOB;

- Ha BTOPOM JK3eMILIApE 3aIpoca CTaBHT IITaMII ¢ AATOH| npuema 3arpoca (1pH
THIHOM oﬁpamemm), By B

- niepefaet 3apemcrpnp03aHHHH 3aIpoc M JOKYMEHT AHPEKTOPY YpesKIeH s
s BnaupOBaHm,

- [IoCTIe MOTY4YeHHNs BU3EI J:mpelc'ropa YUpEeXKICHHSA 3aperHCTPUPOBAHHEIH 3alIpoc
H IOKYMEHT Iiepe/laeT COTPYAHMKY YIPEXACHHS, OTBETCTBEHHOMY 3a NMPEROCTaBIEHHE
roCy/IapCTBEHHOM YCITyTH.

PesynpraroM HcnonHeHMs NaHHOH agMHHHUCTPATHBHOH HpPOLIEAYPHI ABIACTCA
IpHEM H perucTpalus 3anpoca U JOKYMeHTa (B cirydae oOpallleHus 33 NpeaocTaBe-
HHMEM TOCYHAPCTBEHHOM YCIYTH NPEACTABUTENS 3asBUTENA) COTPYAHHKOM YUpesKIie-
HHsA, OTBETCTBEHHBIM 3a MIPHEM H PETHCTPALIMIO TOKYMEHTOB, H NIepefiadya UX COTpYya-
HHKY YYpEXKACHHA, OTBETCTBCHHOMY 3a IPEJIOCTABICHHE IOCYJapCTBEHHOH YCITyTH.

Cpok HCHIOJNIHEHHS JaHHO} agMHHHCTPATHBHOM IpONEAypHl COCTaBisfeT 1 ka-
NeHapHEI JeHb.

~ 3.4, PaccMOTpeHHE 3ampoca K [IPHIAaraeMoro K HeMy XOKyMeHTa,
NIPHHATHE PEHIEHH O NPEAOCTaBIeHHH TOCYAapCTREHHOH yCIyrH 1ubo
IIPHHSTHE PEMIEHHA 00 0TKa3e B MpUeMe JOKYMEHTOB

QOcHoBaHueM )11 HaYaJla HCTIONHEHHA JaHHOH aIMMHHCTPATUBHON NPOLIEAYPHI
ABJISETCS IOJYUEHHE 3aPErHCTPHPOBAHHOTO 3apoca U JOKYMEHTa, YKa3aHHOro B ab-
3ale TPHHAZLATOM myHKTa 2.6.1 mofpasnena 2.6 pazjena 2 anMAHUCTPATHBHOTO pe-
riaMenTa (B caydae oGpalleHHs 3a IpeIoCTaBIEHHEM roCyJapCTBEHHOH YCITYTH TIpeA-
CTaBUTENIA 3adBHTENA) COTPYAHHKOM YUPEXICHH, OTBETCTBEHHEIM 32 NpeocTaBiie-
HHE roCyJapCTBEeHHOH YCIyTH.

OTBEeTCTBEHHBIM 32 HCIIONHEHHE JaHHOH aIMHHUCTPATHBHOM NpoLeAy PRI ABII-
€TCA COTPYAHHK Yapexienn, OTBETCTBEHHEIN 32 npenocTaBlICHHAC rocynapcmeunoﬁ

YCIIyTH.
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CoTpyInHHK yYpEXIEHHS, OTBETCTBEHHBIN 32 IPeOCTaBIEHUE rOCYAapCTBEH-
HOMH yciyru:

- MIPOBEPSAET 3aNpoc M JOKYMEHT, YKa3aHHHIH B ab3alle TpUHAAUATOM ITyHKTa
2.6.1 moxpasaena 2.6 pasaena 2 afMHHHACTPAaTHBHOTO perjiaMenTa (B cilydae oOpaiie-
HHSA 32 IPEAOCTaBIEHAEM rOCyAapCTBEHHON YCIYTH NIPEACTABUTENS 3asBUTENA);

- B ClTydac BBIABJICHMA OCHOBaHMA 1A OTKa3a B IpHeME AOKYMEHTOB, HeobXo-
AMMBIX JUIS NPeAOCTABIEHHS FOCYAAPCTBEHHOM) YyCITyTH, IPEAyCMOTPEHHOTO B HOApa3-
nene 2.7 pazaena 2 afMUHHUCTPATHBHOTO perjiaMenTa, NIOJTOTABIHBAET NPOEKT pellle-
HHUA 00 OTKa3e B IpueMe JOKyMEHTOB, IPOEKT yBeIOMJIEHU 00 OTKa3e B IIpHEME J0-
KyMEHTOB C YKa3aHHEM OCHOBAHHI I 0TKa32a, obecrieunBaeT HX NOANUCAHHE UPEK-
TOPOM YUpEXX/IeHUS, HallpaBIjieT YBeIOMJIeHHe 00 OTKa3e B IpUeMe JOKYMEHTOB 3a-
SBUTEIIO B TCUCHHE 3 KaJICHAAPHEIX CO JHH IPHHATHA COOTBETCTBYIOMIETO PEIICHHL
cnoco0oM, yka3aHHBIM B 3allpoce IIPH YCJIIOBHH, €ClH ¢GaMIiiis U NOYTOBHI (dM1eK-
TPOHHBIH) afpec 3aBATENs OJIAIOTC NPOYTEHHIO;

- B cIIydae OTCYTCTBUS OCHOBAHMA JJI OTKa3a B IpueMe NOKYMEHTOR, Heo0Xo-
JAMMBIX AJIS IPEAOCTABIIEHHS TOCYIAPCTBEHHOM YCNYTH, NPEAyCMOTPEHHOTO B OApA3-
nene 2.7 pasnena 2 afMUHHCTPATUBHOTO pETJIAMEHTA:

OCYIIECTBISET MMONUCK HH(OpMAITUH, HeOOXOANMO#! [JIs MOATOTOBKH OTBETa;

TOTOBHT IIPOEKT apXMBHOTO [IOKYMEHTa, COJiepXXalllero 3anpalliBacMylo
uH$opMaIuo, B cOOTBETCTBHN ¢ TpebGoBanusmu Ilpasuin opraHuzaliid XpaHeHwMs,
KOMIUIEKTOBaHMS, ydUeTa M HCIOJIb30BAHUA HOKYMEHTOB ApxuBHoro ¢oHzaa
Poccuniickoit Penepaui U ApYTHX apXHBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX H
MYHHIMIANGHEIX apXWBaX, My3esiX H OMOIHMOTeKax, Hay4HBIX OpraHH3alAAX,
YTRepXKICHHBIX NpHKazoM DefepansHoro apxueHOro arenTersa ot 02.03.2020 Ne 24
6o nHbopMaIMOHHOTO NMCEMA (B CiTydae OTCYTCTBHA 3aNpaillMBaEMBIX CBE/ICHHMH);

nepeaeT Ha MOAMHUCH IIPOEKT apXUBHOIO JOKyMeHTa 160 HHQOPMAIHOHHOI'O
MUCHEMA, 3aBH3HPOBAHHEIH COTPYIHUKOM yUpeXKIE€HNA, OTBETCTBEHHOTO 32 IIPSAOCTAB-
JieHHe TOCYAAPCTBEHHON YCIYTH, TUPEKTOPY YUPEXIECHUS.

PesyneTaToM HCIOMHEHHMS AAHHOH aAMHHUCTPATHBHOH IPOLENYPHl ABIAETCA
TIOATIMCAHHE TUPEKTOPOM YUpEeXIeHHs apXUBHOIO JOKyMeHTa NH0o HHPOpPManHOH-
HOT'O MMChMa H HaIIpaBJIeHHE HX COTPYAHHKY YUYPEKACHHA, OTBETCTBEHHOMY 3a IIPHEM
H PETHCTPAITHIO IOKYMEHTOB.

- Cpok ucnogeHus JaHHOH aiMHHHCTPAaTHBHOH NpOUeaypsl COCTaBIAeT He 6o-
nee 26 xaJeHAAPHEIX AHEH.

3.5. Briaua (HanpaslieHHe) 3asBHTENIO apXHBHOTO JOKYMEHTA
nu60 HHGOPMAITMOHHOTO HTHICEMa

OcHoBaHMEM JUIA Hayasa UCIIOJTHEHHA JAaHHOM afMUHHCTPaTHBHOH NPOLey pPhI
ABIAETCA TONYyYCHUE COTPYAHHKOM YUpexJeHHs, OTBETCTBEHHEIM 33 IIPHEM H peru-
CTPAIHIO JOKYMEHTOB, ApXHBHOTO AOKYMEHTa IH00 HHOOPMAHOHHOTO ITHChMA, IIOA-
MHCAHHOTO IUPEKTOPOM YIPEXKICHHS.

OTBeTCTBEHHBIM 3a HCIIOHEHHE AaHHOM aIMUHUCTPATUBHOM IIpOLEeNYEI ABJIS-
€TCs COTPYAHHK YIPEKASHHS, OTBETCTBEHHEI 3a IPHEM H PETHCTPALIHIO JOKYMEHTOB.
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CoTpyaHux yupexieHns, OTBETCTBEHHBIH 3a MMPHEM U PETUCTPALUIO JOKYMEH-
TOB, PErUCTPHUPYET APXUBHEIH JOKYMEHT MO0 MHGOPMAIIHOHHOE MMHCHMO B XYypHAJe
BbIAa9Y apXHWBHEIX CIIPABOK, BBRIIIHCOK H KOIMUiA B YCTaHOBJICHHOM INOPAAKE H BBIOACT
(HanpapnfeT) ero 3aABHTEIO CIIOCOOOM, yKa3aHHEIM B 3alpoce.

B cnydyae HampaBlneHHsS apXWUBHOTO JOKYMEHTa 100 HHGPOPMAmHOHHOTO
NHCEMA B (JOpME DIEKTPOHHOTO AOKYMEHTA, TI0 COOTBETCTBYIOMIEMY 3alIpocy 3asBH-
TeNs eMy TakXe BEIJIaeTCs DK3EMIUIIP APXWBHOTO JOKYMEHTa Jub0o HH(POpMAIMOH-
HOTO MHMCHEMa Ha OYMa)KHOM HOCHTEJIE JIHUHO HWIH 1O ITOYTE NPOCTHIM MUCHMOM.

Pe3ynbTaTOM MCIOJIHEHHS AJMHHHCTPATHBHON NpoLeAypH! SBIAETCS BEIAaYa
(HanpaBleHHe) 3aBUTEIIO APXUBHOTO JOKYMeHTa TH00 HHGOPMAITHOHHOTO ITHCHEMA.

Cpok HCIIOTHEHAA JaHHOH aMAHHUCTPATHBHOM NIPOIeypsl cocTaBiser He 0o-
Jjee 3 KaJeHOapHEIX JHEH.

3.6. Ucnpasnenue J0NyIleHHEIX OMEYATOK B OIMHOOK B BEIAHHEIX B pe3yNbTaTe
IpeZIOCTABIEHHS FOCYAQPCTBEHHOHN YCIYTIH JOKYMEHTaxX

B ciyuyae BEIMBIEHMA 3adBUTENEM B JOKYMEHTAX, NONYYEHHBIX B pe3ylbTaTe
NPEIOCTABIEHU TOCYIaPCTBEHHOM YCITyT |, OTIEYaTOK M OLIMGOK 3aABUTENE NPEACTAB-
ngeT B yupexkAeHHe 3agBneHne 06 UCTIpaRNeHHH OTIEYaTOK M OMHO0K. |

" HcnpaBneHue NONYIIEHHBIX ONEUATOK M ONIAGOK B BEINAHHBIX B PE3yINbTaTe
NPEeOCTABICHUS TOCY {apCTBEHHON YCITyTH JOKYMEHTaX BBHINOJNHACTCS OECIIaTHO.

CoTpyZHHK YUpeXAeHHUs, ONPEACICHHEIM B COOTBETCTBUH C BH30M JUpEKTOpa
yupexeHus AN pacCMOTpPEHHA 3asBlieHNs 00 HCIIpaBlIeHHH olledaTok ¥ omubok (fa-
Jiee - YIOJIHOMO4YEHHBIH COTPYAHHK), B CPOK, He mpeBbInraromuii 3 paGouux mueii co
IOHA TOCTYIUICHHS 3adBJIEHHS 00 HCNpaBIeHHH OlledaToK W OmMHOOK B yUpexXIeHHE,
IIPOBOAMT MIPOBEPKY YKA3aHHBIX B 3asBJICHHH OO0 MCIpaBIeHUH ONEYaTOK M OIIHOOK
CBEJICHHUH. _

B cnyuae BRIABICHHA JOMYIEHHBIX ONEYaTOK U OMTHOOK B BEIAAHHEIX B PE3YIIb-
TaTe NMPEeJOCTABJICHHS OCYNAPCTBCHHON YCIYTH JOKYMEHTaX YIOJIHOMOYEHHEIH CO-
TPYAHUK OCYILIECTBIAET HX 3aMeHy (UCIpaBlIeHHe) H HallpaBICHHE 3asBUTENIO B CPOK,
He OpeBBImamuii 3 pabounx aHel co JHA NPOBEACHH IIPOBEPKH YKA3aHHEIX B 3a5B-
JIEHMH 06 MCTIPARJICHHH OTIEYaTOK H OMMGOK CBEICHMIA.

OTBeTCTBEHHBIM 3a MCIIONHEHHE aJMHHHCTPAaTUBHOH NMpoleaypH SBIAETCS CO-
TPYAHHK yUpeKACHUSA, ONPEACICHHEIN B COOTBETCTBHH C BU30# AHPEKTOpa yUpexae-
HUS [ pACCMOTPEHHS 3asdBIeHHA 00 HCIPaBJICHMH OTIe9aTOK U OMMOOK.

Pe3ynbsTaToM HCIOMHEHWS AAHHOH aJMHUHHCTPAaTHBHOH MpoLefyphl SBIAETCH
HCTIPaBJIeHUe JONYIIEHHBX ONe4aTok ¥ omMO0K B BRIAGHHBIX B pe3yibTaTe IIpeno-
CTaBJIEHUS FOCY/IAPCTBEHHOM YCIYTH JIOKYMeHTaX 160 HallpaBleHNE 3as BHTEIIO yBe-
JoMieHusA 06 OTCYTCTBHH ONedaTOK M OMMOOK B BEIKAHHBIX B PE3YJIBTATE IIPEROCTAB-
JIEHUA TOCYJapCTBEHHOH YCIyI'd JOKYMEHTAaX.

CpoK MCHONHEHHS AaHHOM afMHUHHCTPAaTHBHO# NpOLEAYPEI COCTaBMsAeT He 60-
nee 7 pabouux nHeii.

4, (DOPMH KOHTPOJA 3a HCIIONHEHHEM AMHHHCTPAaTHBHOTO PCTIIaMCHTA
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4.1. Topsaox ocylecTBNeH!A TEKyIIEro KOHTPOIs 32 COOMOACHHEM H HCIIOTHEHHEM
OTBETCTBEHHEIMH JIMIIAMH YIpeXXJeHHA NOI0KEeHHHA aiMHHHCTPATABHOTO
peraaMeHTa ¥ HOPMaTHBHBIX IIPaBOBEIX akToB Poccuiickoit Menepaunu 1 (nnn)
ActpaxaHckoif 0611acTH, yCTaHaBIMBAIOIIHUX TpeGOoBaHNS K IPEAOCTABICHHIO
FOCYAAPCTBEHHOM YCIIYTH, a TalKe MPUHATHEM MU peIIeHHUA

Texymmuii KOHTPONE 3a cOOMOAEHUEM NIOC/EIOBATEILHOCTH IEHCTBUIM, OTIpe/ie-
JCHHBIX aaMHHHCTPATHBHBIMH npoue,uypaMH, ItpH mpeaoCTaBJICHHH rocynapctscHd-
HOH yCJIyTH, H IPHUHATHEM pEeIICHHH OCYIECTBIAET AUPEKTOP YIPexCHHUA.

4.2, TlopaaoK ¥ NepUOJMUHOCTE OCYLIECTRIEHHS MIAHOBLIX H BHEMIAHOBEIX
NPOBEPOK IIOJHOTHI H Ka4eCTBa IIPeAOCTaBISHH TOCY JapCTBEHHOH yCIyTH, B TOM
YHCJTe NOPAAOK B GOPMBI KOHTPOIA 3a IIONHOTOH U Ka9eCTBOM IIPEAOCTAaBICHHSA
rocyAapcTBEHHOH yCIyTH

'KoHTpons MONHOTH W KadecTBa NpPeJOCTaBICHHA TOCYJapCTBEHHOH YCIYTH
OCYIIECTBJISETCS MEHMCTPOM, KYJIFTYPBl AcTpaxaHcKoii o6acTi H BKmogaeT B cebs
[IpOBEJIEHHE IPOBEPOK, BEISIBJIEHHE M YCTpaHEeHHe HapyIIEHWI TIpaB 3asBUTeNel, pac-
CMOTpEHME, IPUHATHE PELIEHAHN ¥ TOATOTOBKY OTBETOB Ha oOpameHus 3asBUTENCH,
colepKanux xanobsl Ha peleHus, AeiicTeuA (6e3neHcTBIE) COTPYAHUKOB YUpexe-
HHA. | | | _
ITeprodHOCTD POBEIEHHS IIPOBEPOK HOCHT TUIAHOBEIH XapakTep (0CymecTB-
JNAETCA HA OCHOBAHMH NMOJYTOJOBEIX MIH FONOBBIX NJIaHOB paGoOThI), TEMATHYECKAHA |
xapakTep (IIpoBepKa MpeJOCTaBICHNAs IrOCYJapCTBEHHOHA YCIIyr#t OTASNBHBIM KaTeTo-
pHSIM 3afBATENEH) M BHEIUIAHOBBIH XapakTep (110 KOHKpeTHOMY oOpallleHuIO 3adBH-
TEJIA).

4.3. OTBETCTBEHHOCTE COTPYAHUKOB YUPEXKICHHA 32 PEIICHU U ACHCTRHA
(6e3nelicTBHE), IPUHUMaeMble (OCYIIECTBISEMEIC) HMH B XOZ€ IPEAOCTABICHHS
rocyAapCTBEHHOH yCIyTH

CoTpy/IHHKH YUPEXIEHHS HECYT OTBETCTBEHHOCTh 33 PEILEHMS W ACHCTBHA
(6e3neiicTue), IpUHIMaeMbIe (OCYLIECTBIIIEMBIE) B XOA€ MPEOCTABIECHH rocyaap-
CTBEHHOH yCIIyTH, PeAyCMOTPEHHEIE Pa3fieioM 3 aAMUHHCTPATHBHOrO PErNaMeHTa,
KOTOpEIE 3aKPEIISIIOTCS B HX JODKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUH ¢ TpeboBa-
HHMSMH 3aKoHOjaTenscTBa Poccuiickoit Pefepanyu.

Tlo pesyneTaTam IpPOBEAEHHBIX NPOBEPOK B Cllydac BHIABICHYS HapymieHHit
TpaB 3asBUTENEl OCYIIECTBIAETCS IPUBIIEYeHHE BUHOBHEIX JINL] K OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ 3aKOHOAATEeNbCTBOM Poccuiickoii denepanum.

4.4. TlonoxeHus, XapaKTepu3ylomne TpeGoBaHHs K IOPAAKY ¥ popMaM KOHTpOJIA 32
npeNoCTaRIEHHEM IOCYIapCTBEHHOM YCIYTH, B TOM YHCIIE CO CTOPOHE]
rpaxxaaH, nx 06beTUHEHUH 1 opranM3anmi ‘
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B mensax KOHTpONA 3a MPefOCTABIEHHEM TOCY/JapCTBEHHOM YCIYTH IpaxiaHe,
uX 00be[UHEHNS M OPraHU3al[iH AMEIOT NIPaBo 3alIPOCHTD U MONTYYHTE, 2 COTPYAHUKH
YUpeXAEHHS 0053aHEl UM TIPEAOCTaBUTh BO3MOXKHOCTH O3HAKOMIEHHS C AOKyMEH-
TaMH M MaTepHaJIaMH, OTHOCSIFMHCS K IIPEOCTARNIECHUIO TOCYAapCTBEHHON yCIyTH,
a TakoKe HETOCPEICTBEHHO 3aTPAruBaloIMMH HX NIpaBa U CBOOO/IE], €CITM HET YCTaHOB-
JIEHHBIX (peflepaTbHEIM 3aKOHOM OTPaHHYeHHH Ha MHpOpMAIIO, COAEPKAINYIOCH B
3THX JOKYMEHTaX M MaTepUanax.

TIo pesynpTaTaM pacCMOTPEHHA AOKYMECHTOB H MaTepHAIOB rpaxkjane, HX 00b-
C/ITHHCHHS ¥ OpraHH3aIMH{ BIIpaBE HAIIPABUTH B YYpeXAcHUE IPENNOXKEHIA, pCKOMCH-
JIaL|H 110 COBEPIICHCTROBAHMIO KaUeCTBa M IOPAAKA NPe/IOCTABIEHHS TOCyAapCTREH-
HOM YCIIYTH, a TaKKe 3adBICHHA M XaNo0bl ¢ COOOILEHHEM O HApYIIEHHH COTPYAHH-
KaMH ydpeXx/ieHns, OTBETCTBEHHEIMH 3a MPENOCTARJICHUE IOCYAapCTBEHHON YCIIyTH,
TIOJIOXKEHMIl aJIMUHMCTPATHBHOTO perjlaMeHTa, KOTOpBIE MOJJIEXKAT PACCMOTPEHHIO B
YCTaHOBIIGHHOM IMOPSAKE.

5,,I{ocy11_e6ﬂmif; hopsmox oGxasloBaHUA

3.1, I/IchopMauua ,u,Jm 3a.$IBIfI'I‘eJDl 0 ero npaBe NOAATH kano0y Ha pemeHne H (1In)
neiicTeue (6e3neiicTBIE) IPY NPEZIOCTABICHHEH FOCYAAPCTRBEHHOH yCIyTH

3asBHTeN> UMEET NPaBO IOAATH anoly Ha pemeHue H (HIH) AeHcTaHe (6e3-
ZieficTBHE) yYpexKAcHHA ¥ (MIH) €ro COTPYAHMKOB IPH IPEIOCTaBICHHH Tocyxap-
CTBEHHOM ycnyru (nanee - xanoba).

'5.2. Crioco6s1 MERGOPMHPOBaHHS 3asABUTeNeH 0 RoCyAeOHOM NOpAAKe 06KanoBaHUA

HndopMupoBanue 3asBuTenel 0 MOpAIKe NOAAIH H PACCMOTPEHHS! KaNOGH! Ha
pemenue U (1n) AeiicTere (OesnciicTrre) yapexaAcHUs U (WIH) €ro COTPYAHHKOB NPH
NpefocTaBlIeHHH I'OCy AapCTBEHHOH YCIyTrH (Aanee - xanoba) oCyIeCTBIIeTCs CIey-
JOIIAMHE cIocobaMu:

' - IyTeM HENOCpENCTBEHHOTO OOIeHHs 3adBUTeNA (IpH JHIHOM OOpameHyH
mu6o mo TenedoHy) c COTPYAHHKaMM YIPeXJICHHS, OTBETCTBEHHBIMH 32 pacCMOTpe-
HHE XKanoOsl;

- IyTeM B3aMMOAEHCTBUA COTPYAHHKOB YYPEKACHHSA, OTBETCTBEHHBIX 32 pac-
CMOTpPEHHE XKAN00bI, C 3a%BUTENAMH IO I0YTE, IO IIECKTPOHHOH ITOYTE;

- MOCPEACTBOM HHGOPMALMOHHEIX MATEPHANIOB, KOTOPHIE pasMemaloTcs Ha
odHIMaNBHOM caliTe yUpexIeHns, HA PETHOHAIBHOM TOpTajle, €HHOM IOpTalc B
cetu «HTEpHETY;

- HoCpeICTBOM MH(OPMAIMOHHBIX MaTCPHANIOB, KOTOPHIE Pa3MEeMAIOTCA HA UH-
(OpMaLIHOHHBIX CTEHJAX B TIOMEIIEHHH YIPCHKICHHUS.

5.3. IIpeamer xano6ul

3asBHTENL MOKET 06paTHTECA C Kano6ol, B TOM UHCIHEe B CIENYIOIHX CIydasx:
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- HapyHICHHE CPOKA PETUCTPALIMH 3aIBNECHUA O IPEIOCTaBICHHH rOCy IapCTBEH-
HOM ycIyry;

- HapyIIEeHHe CPOKa MPeNOCTaBIICHUA rOCyIapCTBEHHOH yenyruy;

- TpeboBaHNe IpeCTABICHHA 3adBUTENIEM NTOKYMEHTOB MK HH(pOpMaIn b0
OCYINECTBICHHA ACHCTBHH, IPEICTaBIEHHE WITH OCYIIECTBICHHE KOTOPBIX HE Ipeay-
CMOTpPEHO HOPMATHBHBIMH NpaBoBhIMK akTamu Poccuiickoit ®enepanuu, Acrpaxas-
CKOH 001acTH A7 IPEeAOCTaBICHUA IOCYJapCTBEHHOM YCIYTH;

- 0TKa3 B TIpHEMe TOKyMEHTOB, NIPEACTaRICHAE KOTOPHIX NPEAYCMOTPEHO HOP-
MaTHBHBIMM NpPaBOBEIMH akTaMu Poccuiickoit ®enepanuy, HOPMATHBHBIMH IIPaBO-
BBIMH aKTaMH AcTpaxaHCKoi o6lacTH i1 NpefoCTaBJCHHSA TOCYAapCTBEHHOM
ycnyrH;

- OTKa3 B NIPEJOCTaBIEHHH TOCYapDCTBEHHOHN YCIYTH, €ciill OCHOBaHHS OTKa3a
He IpeyCMOTpPEHE! (e/iepalhbHEIMH 3aKOHaMH ¥ IPHHATHIMH B COOTBETCTBUH C HUMH
HHBIMM HOpMaTHBHBIMH NpaBOBBIMH akTamu Poccuiickoii Penepanus, 3akoHaM#u H
WHBIMH HOPMaTUBHBIMH NPaBOBBIMH aKTaMH AcTpaxaHckoii obnacTh;

- TpeGoBaHWE BHECEHHs 3asfBUTENEM IpPH NPENOCTABICHHH TOCYAapCTBEHHOM
YCIYTH IUIAThl, HE MIPEAyCMOTPEHHON HOpMaTHBHBIMH IIPaBOBLIMH akTaMu Poccuii-
ckoif Menepalvy, HOPMATHBHEIME IIPABOBEIMH aKTaMH AcCTpaxaHCcKoiH ob6nacTy;

- OTKa3 YYpEeXKICHHSA, AUPEKTOPA YUPEKICHHA B HCIPABICHHH AOMYIICHHBIX
MMH OTI€YaTOK H OIIMOO0K B BEIIAHHEIX B pe3yJIETaTe MPENOCTABICHHAS TOCYapCTBEH-
HOM yCIyIH AOKyMeHTax JH60 HapylleHHe YCTAHOBJIEHHOTO CpOKa TAKHX HCIIpaBle-
HHH; | |
- HapylIeHHe CPOKA HIM HOPAAKA BEIAYH HOKYMEHTOR 110 PE3YIBTaTaM Hpeso-
CTaBJICHUA MOCY/IapCTBEHHOM YCITyTH;

- IPHOCTAHOBJICHHE NIPEOCTABICHHA IOCYAapCTBEHHOH YCIYTH, €ClIH OCHOBA-
HHS IPUOCTAHOBIICHUS HE IIpeXyCMOTpPeHH! (eliepaibHEIMH 3aKOHAMH M IIDHHATEIMH B
COOTBETCTBHH ¢ HAMM MHEIME HOPMATHBHEIMH NIPAaBOBEIMH akTamMu Poccniickoii (De-
OepaliH, 3aKOHaMH ¥ HHBIMHU HOPMATHUBHBIMH [IPABOBBIMH aKTaMH AcTpaxaHCcKo# 06-
JacTy;

- TpeGOBaHUE Y 3asBUTEI NIPU NPefOCTABNIEHHH I'OCyIapCTBEHHOH YCIyTH JI0-
KyMEHTOB WK HHGOPMALMH, OTCYTCTRHE H (MIIM) HEJOCTOBEPHOCTE KOTOPHIX HE yKa-
3LIBAJIMCE NTPU TIEPBOHAYATEHOM OTKA3e B IIpHeMe JOKYMEHTOB, HeOOXOAMMEIX VLA
TIpeJIOCTABIEHHS TOCYAAPCTBEHHOM YCIYTH, 33 MCKITIOUYEHHEM CIIyYacB, IPedyCMOT-
PEHHBIX IIYHKTOM 4 yacTH 1 craTthu 7 PenepansHoro 3axona oT 27.07.2010 Ne 210-P3.

5.4. OpraHsl, B KOTOpEIE MojlacTcA xkanoba, i AOJDKHOCTHEIE JIMI[A, HaJe/IeH-
HbIE TTOJTHOMOYHSMH II0 PACCMOTPEHHIO XKaJIOOEI

5.4.1. Xanoba paccMaTpuBaeTcd ydpexaeHneM. B ciyuae ecmn obxaryrorcs
pelIeHAd JUpeKTopa yupexJeHus, xanoba nogaercs B MUHACTEPCTBO H paccMaTpH-
BaeTcA UM B COOTBETCTBHH ¢ HACTOSIIIMM pa3/ie/ioM aiMUHUCTPATHBHOIO PETTIaMEHTa.

5.4.2. B cnydae eci B KOMITETEHLIMIO YYpeKeHHA He BXOAUT NIPHHATHE pelre-
HHA TI0 Xanole, B TeueHne 3 paboumux AHEH co AHS ee PErMCTPALMU YUPEXKICHHE
HanpapJIAeT Xano0y B yIIOJIHOMOYSHHBIH Ha ee pacCMOTpeHHe OpraH M B MHUCEMEHHOM

dopMe HHGOPMHPYET 3aABUTENS O NIepEHANPABICHAH KANOOHI.
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5.4.3. XKanoba moxeT OHITH TIOJ]aHA 3aBHTENIEM Yepe3 aBTOHOMHOE ydpexJie-
HHe AcTpaxaHckoit 06nacTi «MHOro(yHKIHOHATEHELH HEeHTp NPeAOCTaB/IeHHS rocy-
JapcTBEHHBIX H MyHHIHIIANBHEIX yeiryr» (Aanee - M®II). I1pn nmocTynneHHH xanoosl
M®OI] obecneunBaer ee nepeady B yIpekJeHUe B IIOPSIKe U CPOKH, KOTOPEIE yCTa-
HOBJIEHEI COTVIAIEHHEM O B3auUMOAEeHCTBHHA Mexay M®L] U MHHHCTEPCTBOM, HO HE
To3/IHee cleaylonero pabodero JHA ¢O JHA NOCTYILICHUA Kalo0BbI.

ITpu 3TOM CPOX PacCMOTpPEHHA KaJNOOB! HCUHCNISETCS CO JHS PErHCTpallHH ka-
JI00BI B YUPEIKACHHH.

5.4.4, YnionHoOMOYeHHBIe Ha PacCMOTpEeHHe Kanob COTPYRHHKHM YUPEXKACHHS
obecneynBaloT:

- IPHEM UM PacCMOTpPEHHUE Xalo0 B COOTBETCTBUH ¢ TPeOOBAHMAMH HACTOSIIETO
pa3zena aqMIUHHCTPATHBHOTO perjaMeHTa;

- HampaBJIEHHe XaJ0o0hl B YIIOTHOMOYEHHBIH Ha ee pacCMOTPEHHE OpPraH B CO-
OTBETCTBHH C MyHKTOM 5.4.2 HacToAllero noapasaena.

5.5. ITopsgok moaayvy ¥ pacCMOTPEHHA KATOOEI

5.5.1. XKanoba nomaetcs B yupexacHUE, MUHUCTEPCTBO B IMCEMEHHOM (opMme,
B, TOM YHCIIE TP THMYHOM TPHEME 3asBUTEIIS, HIIH B JIEKTPOHHOM BHIIE.

552, IMourossrii anpec yapexnenus: 414040, r. Actpaxans, yi1. AkajeMuka
Koponesa, 39-A.

AJzipec anexTpoHHO# nouTsl: astrahanarhive@yandex.ru.

Tenedoun yupexnenus: (8512) 66-62-40, (8512) 66-62-41.

I'pacduk paboTs! yupexeHns: NoHeAENEHHEK - YeTBepr ¢ 8.00 mo 17.00, naTauna
¢ 8.00 go 16.00, o6enennsrit nepepsie ¢ 12.00 xo 12.45, BexonHBIe AHU - CYy600TAa,
BOCKpPECEHbE.

'5.5.3. TTouroBslii aapec munuctepcrsa: 414000, r. Actpaxans yia. H. Kagyes-
CKoi, A. 7 - 9, 1HT. «A».

PdaxTHueckuii agpec MuaucTepcTBa: 414040, r. Actpaxans, yin. AHpu bapbioca
16.

I'padmk paGoOTEI MHHHCTEPCTBa: TIOHEJIENBHUK - NaTHHI2 ¢ 8.30 mo 17.30, obe-
IeHHsii nepepsis ¢ 12.00 o 13.00, BexomHBIe AHYU - cy660Ta, BOCKpeceHbe.

Tenedhonsr muuucrepcrBa: (8512) 44-24-25; ¢akc MHMHHCTEpCTBa:
(8512) 44-24-25.

Anpec odunpansHoro caiita MuHMcTepctBa B cetH  «MHTepHET»:
http://www.minkult.astrobl.ru.

AJipec 3NeKTPOHHOM TTOYTE MUHKUCcTepcTBa: minkult@astrobl.ru.

Anpec egusoro nopraia: http://www.gosuslugi.ru.

Anpec pernoHaneHoro noprana: http://gosuslugi.astrobl.ru.

5.5.4. Hourossni agpec M®ILL: 414014, r. Actpaxans, yi. babeda, a. 8.

I'pa¢dmx paboter MOLI:

¢ MoHeAeNBHHUKA 110 cpeny - ¢ 08.00 no 18.00;

geTBepr - ¢ 08.00 xo 20.00;

marHuia - ¢ 08.00 no 18.00;

cyb6ota - ¢ 08.00 o 13.00;
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BOCKPECEHBE - BEIXOIHOM.

Anpec  opuumaneHoro cafita MOILl B cetnm  «MHTepHET»:
http://www.mfc.astrobl.ru/

Anpec anexTpoHHo# noutsl MOLI: mfc.astrakhan@astrobl.ru.

NHdopMaims 0 MeCTOHAXOXAEHAH, TelehoHax u rpaduxe paboTh puaualoB
M®L] ykazana Ha obunmansHoMm caiite ML B cetnn «uTepHe™.

5.5.5. Xanoba nomkHa comepKaTh:

- HaMMCHOBAHME YYPEXKNCHHA, (paMHIHIO, UMA, OTIeCTBO (IOCIEHHEE - NPH
HATHYMH) JUPEKTOpa YUpPEXCHHS NH00 COTPYAHHKA YUpeXIEeHHs, pellleHnAs H Aei-
cTBusi (6e3eHCTBHE) KOTOPHIX 06KAITYIOTCS;

~ (haMUIMIO, HMS, OTYECTBO (TIOCTEAHEe - IPH HANIMYHH), CBEICHHS 0 MECTE KU-
TEJILCTBA 3aABHTENA - (PU3MYECKOTrO JIMIlAa NHOO HANMEHOBAHME, CREACHHS O MECTe
HaXOXXNCHMs 3aABUTEIA - JOPHAHYCCKOTO JIMIA, a TaKKe HoMep (HoMepa) KOHTAKTHOT'O
Tenedona, anpec (aapeca) 3MEKTPOHHOH 04T (TIPH HATHYMH) M IIOYTOBEIN afipec, 1o
KOTOPBIM JOIDKEH OBITh HallpaBlieH OTBET 3aABHTEINIO (3a MCKITIOYEHHEM CIIydas, KOTAa
xanoba HampasisgeTcs crmoco6oM, ykasaHHBIM B a0zalle YETBEPTOM IyHKTa 5.5.8
HACTOAIIETro IIOApasAea);

- CBeZICHHA 00 oOkaTyeMBIX pelIeHuaX H geiicTBusx (Oe3neiicTBUM) yupexae-
HH, €T0 COTPYAHHKOB; _ ' o

- IOBOJIB], HA OCHOBAHMH KOTODHIX 3aABHTENb HE COTJIACEH ¢ PEICHHEM H AcH-
cTBHeM (6e3pneficTBHEM) YUpEXACHWS, €r0 COTPYHHHKA. 3asiBHTENEM MOLYT OBITh
IIPEACTARIIEHE] JOKYMEHTH! (IIPH HaMH4HH), MOATBEpPXKIAlolIMe JOBOALI 3aiBUTEI,
1o ux xonuwu.

3.5.6. B cnyuae ecnu xanoba mogaerca 4epes MpeACTABUTENA 3adBUTEINS, TAKXKE
IPENCTABIACTCA JOKYMEHT, OATBEPKAAOIUHA OIHOMOYHA Ha OCYILECTBIICHHE Aeii-
CTBUM OT UMEHHU 3AsBUTEIL. |

5.5.7. Ilpnem xano6 B mucEMeHHOI ¢GopMe OCYIMIECTBISETCH YUpPEXKACHHEM B
MecTe NPeIOCTABJICHHs roCyJapCTBEHHOM yCayru (B MecTe, Iie 3asBUTENb OAaBall
nuckMeHHOe ofOpalieHne 0 NpeROoCTAaRIeHHH TOCy/IapCcTBEHHOM YCIyrH, HapyleHHe
nopsKa IIPefOCTaBIEHHS KOTOPOi o6xaiyercs, Tub0o B MECTE, F/IE 3asBUTENEM ITONTY-
YeH pe3yJIbTaT yKa3aHHOM rocyiapcTBeHHOHR yeuyri).

JKanoOs1 NpUHAMAIOTCH B COOTBETCTBHH C IrpathkoM paboTEI yUpeXeHus, yKa-
3aHHBIM B IIYHKTE 5.5.2 HacToAmero noapasaena.

Xano6a B mucsMeHHO# opMe MOXKET OBITH TaKXKe HallpaBJIeHa IIo MoYTe.

B ciyqae nozauu xxano6sl IpH THYHOM IIpHEMe 3aSBHUTENb IIPEJCTABIAET AOKY-
MEHT, YAOCTOBEpSIONIMNi ero JHYHOCTh B COOTBETCTBHH C 3aKOHOAaTeNbeTBOM Poc-
cuickoit Oegeparyn.

5.5.8. B anexTpoHHOM BHAE Xalloba MoxeT OBITH [T0JaHa 3agBUTENIEM NTOCPE]-
CTBOM:

- opMIHANTBLHEIX CaliTOB MHHUCTEPCTBA, yupexieHns B ceTH «HTepHeT”;

- €JUHOTO MopTaJia MM60 perHoHAIBHOrO MOpTAana;

- moprana ¢emeparsHOM rocyAapcTBeHHOl MH(POPMAIMOHHOM cUCTeMEI, 0bec-
ne4mBaromeii nporecc gocyxebHoro (BHecynebHOro) obxkanoBanus pemenuii u aeii-
crBuii (Ge3melicTBHA), COBEPIICHHBIX TIPU IPEJIOCTABICHHH TOCYAApCTBEHHEIX B MYy-
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HUIAIAIBHBIX YCIYI OpraHaMH, IpeJOCTABIAIOIMMMY IOCYAapCTBEHHBIE U MyHHIIH-
NAJIbHBIE YCIIYTH, WX JOJKHOCTHRIMH JIMIIAMH, FOCYAapCTBEHHBIMH M MYHHUIMNATE-
HBIMH CITy>XaIUMH (Jjajiee - CHCTeMa JIoCyAeOHOro 06kaloBaHUsA) ¢ HCTOBE30BaHHEM
ceTu «/IHTepHET» (IPU MCIONB30BaHHHA MUHHCTEPCTBOM CHCTEMBI KoCcyXeOHOTO 00-
KaJoBaHuA).

5.5.9. TIpu nmopadve XaynoOB B AMEKTPOHHOM BHIE AOKYMEHT, yKa3aHHEIH B
IyHKTe 5.5.6 HacTosIIETO IOAPa3AEeNa, MOXKET OBITh IpefCcTaBleH B popMe 3IIEKTPOH-
HOTO JJOKyMEeHTa, IOAIHCAHHOrO MIEKTPOHHOM NOANHKCHIO, BHJ KOTOPOi IpexycMOT-
peH 3akoHoAaTenscTBOM Poccuiickoii denepanyy, npu 3TOM JOKYMEHT, YAOCTOBEPS-
IOIMH JIMYHOCTD 3asABUTENA, He Tpebyercs.

3.5.10. B ciyuae ycTaHOBNEHHUSA B XOJ€E MIIM 110 PE3YJBTATAM pacCMOTPEHHS Xa-
06Kl MPH3HAKOR COCTAaBa aJMUHHUCTPATHRHOTO IPABOHAPYIICHHS, NPeJyCMOTpPEH-
Horo Koznexcom Poccutiickoit @egepauuu 06 afMUHHCTPaTUBHLIX [IpaBOHApPYIIEHUSX,
WIM NPH3HAKOB COCTaBa NMPECTYIJIEHHA COTPYAHAKH YIpeXKACHNS, YIIOJTHOMOYEHHBIE
Ha pacCMOTPEHHE K00, He3aMeJIMTENIPHO HaNpaBiAlOT MaTepHalsl B Opralisl mpo-

KypaTyphl.
5.6. Cpoku paccMOTpeHH KaJoOkh

~ XKano6a, nocTynusmas B yupexzeHHe, MUHECTEPCTBO IOJUIEXHT PETHCTPAIIAH
He To3fiHee caenyomero pabodero sHA co AHA ee noctynnenus. XKanoba paccMaTpu-
BaeTca B TeueHHe 10 pabounx nHel co JHA ee peruCTpaliuy B YYPEX/(EHHN, MEHHCTED~
CTBe, . o
B cirydae o6xanoBaHAs 0TKa3a YUpeX/IEHHS, €T0 COTPYAHHKOB B IpUeMe JOKY-
MEHTOB y 3afBUTENA JTU00 B MCIIPaBICHHH AOMYIIEHHBIX OMEYATOK W OWHNOOK Min B
ciy4ae 00xaNnoBaHUA 3agBUTENIEM HAPYIICHHA YCTAHOBIEHHOTO CpOKa TaKUX HCIpaB-
JeHul xanoba paccMaTpHUBaeTcs B TedeHHe 3 pabouux KHel co IHA ee perucTpalliy B
YUpexXTeHHH, MUHHCTEPCTBE.

5.7. Pe3ynmsTaT paccCMOTPEHHS KATOOHI

Ilo pesynbTaTaM paccMOTpPeHHA XaJoOhl B COOTBETCTBHH C YacThKO 7 CTaThH
11.2 ®epepansHoro 3axkoHa ot 27.07.2010 Ne 210-D3 yupexaeHne NpHHHMAET OOHO
U3 CIACAYIOIWMX pelIeHuH:

- %anoba yaoBieTBopaeTCs;

- B YZIOBJIETBOPEHHH 3KaN00bl OTKa3bIBACTCA.

Ilpn. ynoBneTBOpeHH: Xauo0Bl YYpEKACHHE NPHHHMACT HCHEpPIBIBAIONMME
MephI 0 YCTPaHESHHIO BEIABJICHHBIX HapYLICHHI, B TOM YHCIIE IO BhlJade 3asiBHTEIIO
pesynbTaTa rocy/JapCTBEHHOM yCIyTH, He o3fHee 5 pabounx aHe# co NHA NPHHATHA
peilieHHs, eclIM HHOe He YCTaHOBJIEHO 3aKoHoaTenbeTBoM Poccuiickoi ®eneparpiy.

5.8. Tlopsamok uHGOPMHUPOBAHUA 3aBUTENS O Pe3yNbTaTax
paccMOTpEHHS XKano0bl
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5.8.1. OTBer 0 pe3ynbTaTax pacCMOTPEHMS XaNOOBl HATIPABIAETCS 3a9BUTEIO
He NOo3/THee AHS, CIIEYIOMEro 32 THeM IIPHHATHS peIleH s 1o kanobe, Ha GyMakHOM
HOCHTEJIE TI0 oYTe (3aKa3HbIM MHCHMOM C YBEJOMIIEHHEM O BpyYeHHH) WIH B 3JeK-
TPOHHOM BHZIE B (hopMaTe NEKTPOHHOTO JIOKYMEHTa, IOAITUCAaHHOTO YCHIIEHHOM KBa-
MHGUNHUPOBAHHOI BIIEKTPOHHOMN MOAIHCEIO, JTH00 BEIZASTCS 3aIBHTENIO JIMYHO B 3a-
BHCHMOCTH OT crioco6a, YKa3aHHOTO 3asBHTEJIEM B Xkajole.

B cnyuae ecnu xxano6a yIHoBIEeTBOpPAETCS, B OTBeTe YKa3kBaeTcs HHopMmanms
0 eliCTBUAX, OCYIIECTBISEMBIX YIPEXKIeHHEM, er0 COTPYAHUKAMH, B IIENIAX He3aMesl-
JIMTEJBHOTO YCTPaHEHMA BELBICHHBIX HapyLIeHHH B npollecce NpeJOCTaBIeHNS roc-
yOapCTBEHHOH YCIyTHM, NPUHOCATCA M3BUHEHHUS 3a JIOCTaBJICHHBIE Heyfo0cTBa, a
TaloKe yKashIBaeTcd HH(popManud o JaTbHeHIHX AeHCTBUAX 3adBUTENA B LEIAX [10-
Jy4eHHs ToCyapCTBEHHON YCIIyTH.

B cnyqae ecnu B yZIOBI€TBOPEHHH XKaJIOOEI OTKA3BIBAETCH, B OTBETE IPUBOAATCS
apryMeHTHPOBAHHEIE PATBICHEHUS O IPUYMHAX IPAHATOTO PELIEHHMS, 8 TAKXe YKA3EI-
BaeTcsa HHboOpManus o nopsaake 06kaloBaHus NPHHATOTO PEIICHUS.

B ciydae ecnu xanoba Orina HanpaslieHa CIocoOOM, ykazaHHBIM B abzarie uet-
BEPTOM IYHKTa 5.5.8 mozpaszena 5.5 HacTosIIero pasiena aJMHHHCTPaTHBHOTO pe-
FJIAMEHTA, OTBET 3asBHTEIIO HATIPABIKETCA TIOCPEACTBOM CHCTEMEI JocyaeGHoro o6-
*XanosaHus (TIPH HCTIONB30BaHUM MHHHCTEPCTBOM CHCTEMEI JocyAe6Horo obxanosa-

5.8.2. B oTBeTe no pe3ynkTaTaM pacCMOTPEHHS XaN00k! YKa3EIBAIOTCH:

- HAUMEHOBaHHE YUpEeXIeHHS, MUHHCTEPCTBA, pACCMOTPEBIIEro kanoby, momx-
HOCTB, damunns, umi, oTdecTBo (MOCASAHES - IPH HAJMUMM) COTPYAHHMKA YUpexK/e-
HU1, JOIDKHOCTHOTO JIMLIA MHHHCTEPCTBA, IPHHABILETO pellleHHe no xanobe;

- HOMep, JJaTa, MECTO NPUHATUA pellleHHs, BKIIIOYAs CBEJIEHUS O COTPYAHUKE
yupexzieHud, peleHue WiM Aeiictue (6e3nelicTBre) KOTOpOTo obxamyercs;

- amunus, AMs, OTIECTBO (TIOCIEIHES - IPH HATMYNH) UK HAUMEHOBAHHUE 3a-
SIBUTEIIS;

- OCHOBAHHA JJIs IIPUHATHUSA pemIeHN!s 110 xanode;

- TIPHHATOE TI0 XXajloOe pemieHue;

- B Cllydae eclid Xanoba npuzHaHa 000CHOBaHHOM - CPOKM YCTPaHEHHS BBIfAB-
JIEHHBIX HapyIDEHHH, B TOM YHCIIE CPOK IPEJOCTABICHUA Pe3ybTara rocyJapCcTBeH-
HOH yCIIyrH;

- CBeJIeHHs 0 nopsake o6xanoBaHUA OPUHATOrO MO Xanobe pemeHus.

5.8.3. OrBer no pe3ynsTaTaM paccMOTPEHHS XKanoObl NOATUCHIBAETCS YIIONHO-
MOYEHHBIM Ha pacCMOTPEHHE )XaJoOk! JMPEKTOPOM YUpEKACHMA, JOKHOCTHEIM JIH-
1[OM MHHHCTEPCTBA.

Orger B opMe IIEKTPOHHOTO JIOKYMEHTA IIOJ(IINCHIBACTCH YCHIICHHOH KBalH-
¢yIEpoOBaHKHOM 3MEKTPOHHOM HOMNKCHIO YIIONHOMOYEHHOIO HAa PaCCMOTPEHHE XKa-
A00BI IUpEKTOpa YUpexKIeHH:, AODKHOCTHOTO IHIIa MHUHHCTEPCTBA.

5.9. TTopsanok obxanoBaHus pelIeHHs 10 XKanobe
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Pemenns no pe3ynbratamM paccMOTPEHHS Xal065! MOXeT GBITh 00XKANOBAHO 3a-
ABUTENEM Y BHINIECTOSIIErO JODKHOCTHOTO JIMIA MK B CyZe6HOM MOpSAKe B COOT-
BETCTBHH ¢ 3aKoHO/aTeNbCTBOM Poccuiickoit Penepanun.

3.10. IlpaBo 3asBUTENA Ha MONyYeHHe HHPOPMAIUMH U HOKYMEHTOB,
HeoOXOAMMBIX I 000CHOBaHUA ¥ PACCMOTPEHMS KAI00H

Jnst 060CHOBAaHMSA H PACCMOTPEHNS JKANOGHI 32sIBUTEIM HMEIOT MPABO NPE/ICTAB-
JNIATH B y4peXXAeHHe, MUHMCTEPCTBO JOMOIHATENbHEIE NOKYMEHTHI B MaTepHAIE! TH60
oGpamaTeca ¢ npock6oii 06 ux HcTpeGOBaHHH, B TOM YHCIIE B JJIEKTPOHHOMH (opMe.

Yupexnenue, COTpYAHUK YUPEKICHHS, JOIDKHOCTHOE JIMLIO MUHUCTEPCTBA TI0
HaMpaBlIeHHOMY B yCTAHOBICHHOM MOPAIKE 3allPOCy 3aABHTENS 00g3aHLl B TeUeHHe
15 nmeii nmpenocTaBIATH JOKYMEHTH M MaTEpHANE], HEOOXOAHMMBIE /NS 0GOCHOBaHHU
H PacCMOTPEHHUA Xajlo0bl, 338 HCKIIOYEHHEM JOKYMEHTOB H MAaTEPHAINIOB, B KOTOPHIX
CONEPKATCA CBEJICHHA, COCTABIAIONIME TOCYAAPCTBEHHYIO HIIM MHYIO OXPaHSEMYIO
¢enepanbHeIM 3aKOHOM TaiiHy, H JUIS KOTOPBIX YCTAHOBJIEH OCOOKIA NOPANOK IpeRo-
CTaBJICHHS.

5.11. Ilepedens cimy4daeB, B KOTOPBIX YUpexJeHHe, MUHICTEPCTBO OTKA3BIBAET
B YAOBJIETBOPEHHH XKaJIOObI

YupexneHue, MUHHCTEPCTBO OTKA3BIBAET B YIOBIETBOPEHHH XaI00HI B CleLy-
JOIINX CITyvanX: _ |

- HATM9IHe BCTYIMHBILETO B 3aKOHHYIO CHIIY pellleHHs cy/ja, apSurpaxHoro cyaa
TI0 Xanobe o TOM e IpeAMeTe U TI0 TEM e OCHOBAHMAM;

- To/1ava Kao0B! JTULIOM, IIOTHOMOYHS KOTOPOTO He TOATBEPXK/AEHE! B HOPAAKE,
beaHOBJIeHHOM 3aKkoHoOAaTenbecTBOM Poccutickoit ®enepanmm;

- HaJIA4He penIeHus 1o xkaobe, NPUHATOro paHee B COOTBETCTBHH C TpeGoBa-
HusMH PeziepanbHoro 3akoHa Ne 210-03 B OTHOIIEHHH TOTO ke 3aABHTENA H 110 TOMY
Ke IpeaMeTy KaloObI.

5.12. ITepedens cny4daes, B KOTOPHIX YIpEKISHHE, MHHHUCTEPCTBO OCTABIAIOT
*kanoby 6e3 paccMoOTpeHHA

YupexzieHHe, MHHHCTEPCTBO BIIpaBe OCTaBHTh kKanoby 6€3 paccMOTpeHHS B
CIICAYIONHX CIIydasXx:

- HaJIMYHA B XKaobe HeLEeH3YPHBIX TH00 OCKOPOUTENBHBIX BEIPAXEHMH, YIPO3
KH3HH, 30POBBI0 M HMYIIECTBY JO/DKHOCTHEIX JIMI] MMHHCTEPCTBA, COTPYAHHKOR
yYpeXAEHHS, a TAKKE WICHOB HX CEMBH;

- OTCYTCTBHA BO3MOXKHOCTH IIPOYHTATE KaKyHO-JIMG0 9aCTh TEKCTa Xalo05l, da-
MHIIHIO, MM, OTYECTBO (TIOCeHee - IPH HAJIMIKMK) U (M) TIOYTOBEII afpec 3as1BH-
TEJIA, YKa3aHHEIE B Xasobe.



[Tpunoxenne Ne 1
K 8JIMHHHCTPATHBHOMY pETTIaMeHTY

Ilepeuenn
TPH3HAKOB 3a9BUTEJS, a TAKXKE KOMOMHALMHY 3HAUECHHIl TIPH3HAKOB,
KaX[as U3 KOTOPEIX COOTBETCTRYET OJHOMY BAPHAHTY
MIPEIOCTABIIEHHs TOCY/1apCTBEHHOH yCIIyTH

No
/n

Ilpusnak 3asBuTens

3HaveHNs OpH3HaKa 3adABATEIIA

PesynbTaT mpenocTaBneHusA TOCYyAAPCTBEHHOM YCIyTH: APEAOCTABIECHHE 3agBUTEMO ApXHBHOTO
JOKYMEHTA B BH/I€ apXMBHOH CIIPABKH, apXHBHOMN BHITHCKH, apXHBHOH KOIMH HIH HEGOpPMAIM-
OHHOTO NHCBEMA 00 OTCYTCTBHH B YUPEKICHHM 3aNpAIlIHBAEMEIX CBEICHMM

L.

Kareropng 3agsnarens

1. dusngeckoe aHUNo.
2. IOpuaudecxoe JHAIIO,

Himeer nm npaso nHIE AefiCTROBATE OT
HMEHH (PH3IMIECKOTO JHIA AIH IopUauYe-
CKOT0 JIALA IO JoBepeHHOCTH (Oe3 AoBe-
PeHEHOCTH)?

1. JIumo uMeeT npaBo ASHCTBOBATE OT HMEHH
(H3MYECKOro IHIA IO AOBEPEHHOCTH (B CIIy-
qJae 06palieHAs NPEACTABATEA 3aABHTENA).
2. JInmo uMeeT npaBo AeHCTBOBATE OT HMEHH
IOPRUYECKOTO JIMI2 [0 AOBEPEHHOCTH (B CITy-
gae oOpanzeHHA NpeACTaBHTEN IOpHIUIe-
CKOTO JIANA).

3. JIlauo aMeeT npaBo AeHCTBORBATE OT HMEHH
IOpHAMYecKoro Jima (e3 JoBepeHHoCTH (B
ciydae obpalieHnsa pyKOBOJHTEs IOpHIHTE-
CKOTo0 JIHna).
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Ipunoxenue Ne 2
K a/IMUHHACTPAaTHBHOMY perjlaMeHTy

JMpeKTopy rocyJapCTBEHHOTO KA3€HHOTO
yapexneHus AcrpaxaHcKoi ob6macTa
«'ocyaapcTBeHHBI apxuB AcTpaxaHCKO
obnacTuy

{(tamumus, uMa, oTIeCTBO (MOCTENHEE — NPH HATHYH)

Or

{bamunus, uma, oT4ecTBO (MOCHEAREE - iPH HATHYIWM}

3agBUTENA —~ tiJH:!H"IeCKOI‘O JTALA, HAHMCHOBARHHE 3A8BRTONA —

IOPHAHIECKOTO JIRIA)

(nouroBkLf w (WW) ANEKTPOHHEI afpec 3a9BUTENd, HOMED

KOHTAKTHOTO Tenedona)

3ATTPOC

Hurtepecyromue 3adBHTENd TeMa, Bonpoc, coObITHs, (akT, CBeleHHS H
XPOHOJIOTHYECKHE PaMKH 3anpamuBaeMoi nHpopmanuy. <1>

Cnoco® HampaBineHHs ApXHBHOTO JOKyMeHTa JHO0 HWH(OPMAIMOHHOTO MHCHMAa

AMYHO, TIO TIOYTE, TIO 37e HHOH nouTe
KTpO

(NoRTACE 3AARATENS) (pamanms, AMA, 0OTICCTRO (MOCHCAHES NPH HANAYHH) 3a9BHTENA)

(nara)

<1> B 3anmpocax ykassiBaeTcA clieqyiomas HHpopManms:

- O TNOATBEPXICHHH TPYAOBOTO cTaxka, 3apaboTHOH TUIaTh - paMHIIMA, HMA M OTHMECTBO (II0-
CleHEE - IPH HATHYMHM) B epHoA paboThl B OPTraHU3alliy, MOTHOS HAHMCHOBAHKE H MECTOHAXOXK-
JieHHWe OpPT2HU3al[iH, CTPYKTYPHOE MOApa3/ieieRne, 3aHMMaeMas I0JDKHOCTE, IEpHOJ, paboTE;

- 0 IePEeAMEHOBAHAH OpTraHM3aNHH - TONHOE HANMEHOBARAEC H MECTOHAX0XKACHHS OpraHA3aliyy,
HHTepecyIOMMii epHo ee CYNIeCTBOBAHMS;

- B 3anpoce, HalpaBIIIEMOM B CIydasx, NPeJIyCMOTPEHHRIX 3aKOHOMATeNnscTBOM Poccmiickoi
Depepanun, ;Ui Ha3HAYEHAS NBIOT H KOMIIEHCAUMH - JaTa POXKACHHA, HANMEHOBAHHE JILIOTEI HIIN
KOMITCHCAIHH;

-0 HarpaXkAeHHH TOCYNAapCTBEHHEIMH H BEIOMCTBCHHBIMH Barpajgamu - GaMuiMs, MMS H
0TH9eCTBO (TIIOCNEnHEE - IPH HATMIWH ) HA MOMEHT HarpaxKAeHusd, Ha3BaHHE Harpafhl, AaTa Harpax-
JeHHA, MecTo paboTsl (CyxkOB) B IEPHOA HarpaXKacHUA (HAMMCHOBAHHE OpraHM3AllMH, NpeA-
CTaBUBIICH K Harpaue).




